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RFQ INFORMATION AT A GLANCE 
[Table No. 2] 

AGENCY CONTACT PERSON 
 

Thelma Bowers, Contract Administrator 
Telephone: (504) 670-3448 

E-mail: tbowers@hano.org  

HOW TO OBTAIN THE RFQ DOCUMENTS 
ON HANO’S WEBSITE 

1. Access www.hano.org.     
2. Click on the “Business” tab on the blue taskbar. 
3. Click on “Active Solicitations” and go to the 

specific solicitation. 
4. If you have any problems accessing the RFQ 

documents, please contact Procurement at 
procurement@hano.org.  

DAVIS BACON WAGE RATES Davis Bacon Wage Rates will apply. 

QUESTION SUBMITTAL DEADLINE Tuesday, August 8, 2023, at 2:00 PM CT 

HOW TO FULLY RESPOND TO THIS RFQ 1. As directed within Section 3.4 of the RFQ 
document, submit proposed pricing, where 
provided for, within the RFQ. 

2. As instructed within Section 3.4 of the RFQ 

document, submit 1 complete copy of your quote 
to HANO’s Procurement and Contracts 
Department (address below). 

BID SUBMITAL RETURN & DEADLINE *Tuesday, August 15, 2023, at 2:00 PM CT 
Housing Authority of New Orleans 
Procurement and Contracts Department 
4100 Touro St. New Orleans, LA 70122 

 

 

1.0 THE AGENCY’S RESERVATION OF RIGHTS.  The Agency reserves the right to: 
 

1.1  Right to Reject, Waive, or Terminate the RFQ. Reject any or all bids, to waive any 
informality in the RFQ process, or to terminate the RFQ process at any time, if deemed 
by the Agency to be in its best interests. 

 
1.2 Right to Not Award. Not to award a contract pursuant to this RFQ. 

 
1.3 Right to Terminate. Terminate a contract awarded pursuant to this RFQ, at any time for 

its convenience upon 10 days written notice to the successful bidder(s). 
 

1.4 Right to Determine Time and Location. Determine the days, hours, and locations that 
the successful bidder(s) shall provide the services called for in this RFQ. 

 
1.5 Right to Negotiate. Negotiate the fees proposed by the bidder entity. 

 

mailto:tbowers@hano.org
http://www.hano.org/
mailto:procurement@hano.org
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1.6 Right to Reject Any Quote. Reject and not consider any quote that does not meet the 
requirements of this RFQ, including but not necessarily limited to incomplete quotes 
offering alternate or non-requested services. 

 
1.7 No Obligation to Compensate. Have no obligation to compensate any offeror for any 

costs incurred in responding to this RFQ. 
 

1.8 Right to Prohibit. At any time during the RFQ or contract process to prohibit any further 
participation by a bidder or reject any quote submitted that does not conform to any of 
the requirements detailed herein. 

 
1.9 Right to Reject – Obtaining Competitive Solicitation Documents. HANO’s website 

and Procurement Staff are the only official and appropriate means to obtain the RFQ 
documents (and any other information pertaining to this RFQ such as addenda). 
Accordingly, by submitting a response to this RFQ the respondent thereby affirms that 
he/she obtained all information on the website.  

 
 

2.0 SCOPE OF WORK/TECHNICAL SPECIFICATIONS.  
 
             Refer to Appendix A for Technical Specifications and a List of Equipment 

 
2.1 General Requirements 

 
The Housing Authority of New Orleans (HANO) is seeking contractors to 

perform semi-annual maintenance services on generators at the Housing 

Authority New Orleans’s Main Office located at 4100 Touro St., New Orleans, 

LA 70122, Fischer Senior Village located at 1915 L.B. Landry Ave. New Orleans, 

LA 70114, and Guste High Rise Housing Community located at 1301 Simon 

Bolivar, New Orleans, Louisiana 70113. The Scope of Work includes, but is not 

necessarily limited to, all supervision, project management, labor, materials, 

tools, equipment, temporary facilities, transportation, overtime pay, direct and 

indirect costs as necessary to complete the maintenance in strict accordance with 

all current City, State and Federal codes, laws, ordinances, etc. as required to 

complete the Scope of Work noted herein.  

 

The scope of work entails full-service maintenance of the generators at the 

above-mentioned locations where the batteries, battery chargers, fuel system, 

cooling system, lubrication system, genset controls and accessories, intake and 

exhaust systems, transfer switches, after treatments, switch gears, general 

conditions, filtration systems, and operational and functional review of critical 

components must occur at scheduled intervals, no less than twice a year. 
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Quotes to provide the following: 

1. An annual total cost to perform maintenance, no less than twice a year.  
2. Hourly rates to perform repairs on existing generators. 
3. Discount %/Markup % for replacement parts 

 
Contractual Requirements: 

 
1. Additional Time and Material Charges must be approved by the HANO at least on a 

“Not to Exceed” basis prior to commencement of such work. 
2. Approval and execution of all contracts with HANO and subsequent payments thereon 

are conditioned upon all business activities, being properly licensed by State of 

Louisiana with a Business License. 
3. Any outstanding tasks issued prior to the completion date of this Contract are 

considered part of this Contract. 

 

 
[Table No. 3] 

INDEX OF SUBMITTAL DOCUMENTS 

3.1.1 1 Form of Quote. This Form is attached hereto as Attachment A to 
this RFQ document. This 2-page Form must be fully completed, 
executed where provided thereon and submitted under this tab as 
a part of the quote submittal. 

3.1.2 2 Form HUD-5369-C (8/93), Certifications and Representations of 
Offerors, Non-Construction Contract. This Form is attached hereto 
as Attachment B to this RFQ document. This form must be fully 
completed, executed where provided thereon and submitted under 
this tab as a part of the quote submittal. 

3.1.3 3 Profile of Firm Form. The Profile of Firm Form is attached hereto 
as Attachment C to this RFQ document. This 2-page Form must be 
fully completed, executed, and submitted under this tab as a part 
of the quote submittal. 

3.1.4 5 Acknowledgement of Addenda. Please check HANO’s website 
under “Business” and “Active Solicitations” to confirm that you 
have read and acknowledged in writing all addenda issued and 
submit your acknowledgment of each addendum on Attachment 
H.  
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3.1.5 6 Equal Employment Opportunity/Supplier Diversity. The bidder 
must submit a copy of its Equal Opportunity Employment Policy 
and a complete description of the positive steps it will take to 
ensure compliance, to the greatest extent feasible, with the 
regulations detailed within the following Section 3.6 herein 
pertaining to supplier diversity (i.e., small, minority-, and women-
owned businesses). 

3.1.11 7 Certification of Contractor Non-Exclusion 

3.1.12 8 Employee Verification Affidavit (NOTARY/CORPORATE SEAL 
REQUIRED) 

3.1.14 9 Subcontractor/Joint Venture Information. The bidder shall 
identify hereunder whether or not he/she intends to use any 
subcontractors for this job, if awarded, and/or if the quote is a joint 
venture with another firm. Please remember that all information 
required from the bidder under the preceding tabs must also be 
included for any major subcontractors (10% or more) or from any 
joint venture. 

3.1.15 10 Statement of Bidder’s Qualifications. This form must be  
submitted as a contributor to determining whether the bidder is  
responsible.  

 

 
 

3.2       Entry of Proposed Fees.   
 
3.2.1 Pricing Items. Unless otherwise stated herein, the proposed fees are all-inclusive 

of all related costs that the successful bidder will incur to provide the noted 
services, including, but not limited to: employee wages and benefits; clerical 
support; overhead; profit; licensing; insurance; materials; supplies; tools; 
equipment; long distance telephone calls; travel expenses; document copying not 
specifically agreed to by the Agency; etc. 
 

(1) 

RFQ 
Section 

(2) 

Item 
No. 

(3) 

 

Cost/% 

(4) 

 

U/M 

(5) 

 

Description 

3.2.1 Annual Maintenance 

3.2.1.1 1 Annual 
Total 

Each Annual total for at least two 
scheduled maintenance services 
per year 

3.2.2 Replacement Parts 

3.2.2.1 1 % Markup Each Percentage of markup for 
replacement parts (if any);  
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3.2.2.2 2 % 
Discount 

Each Percentage of discount for 
replacement parts (if any); 

3.2.3 Labor 

3.2.3.1 1 Standard 
Rate 

Hour Fixed fee per hour for repair 
services 

 

 
3.3 Additional Information pertaining to the preceding listed Pricing Items. 

 
3.3.1 Quantities. All quantities entered by the Agency herein (especially within 

the immediate-preceding Table No. 4 herein) are for calculating purposes 
only. As may be further detailed herein, the Agency does not guarantee any 
minimum or maximum amount of work as a result of any award ensuing 
from this RFQ, as the ensuing contract will be a Requirements Contract, in 
that the Agency shall retain one contractor only and shall retain the right to 
order from that contractor (successful offeror), on a task order basis, any 
amount of services the Agency requires.    
 

3.3.2 Price Escalation. Pertaining to the ensuing contract, there shall be no 
escalation of the proposed unit costs allowed at any time during the awarded 
contract except as already provided for within the preceding Table No. 4 
herein (i.e., the Agency is allowing the bidder to enter an escalating cost for 
the 3 applicable FY’s of work).  
 

3.3.3 Prior Approval Required. Please note that the successful bidder shall NOT 
conduct any additional work without the prior written authorization of the 
Agency representative (which will occur, at the Agency’s discretion, via 
delivery of a Task Order, which may take the form of an e-mail). Failure to 
abide by this directive shall release the Agency of any obligation to pay the 
successful bidder for any work conducted without the noted prior written 
authorization. 

 
3.3.4 No Deposit/No Retainer. The Agency will NOT pay any retainer fees as a 

result of award of the ensuing contract. This means that the Agency will pay 
the successful bidder for actual work performed only. Pertaining to the fixed 
fee Pricing Item.  

 
3.4 Quote Submission. Offerors shall furnish those documents delineated as Required 

Submittals in the RFQ documents on the due date and time and/or listed in the “Index 
of Submittal Documents” page contained herein. 

 

Deliver or email one (1) complete set to the Department of Procurement and Contracts 
at the following address:        
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Housing Authority of New Orleans 
Procurement and Contracts Department 

Attn: Bejide Legania, Procurement Manager 
4100 Touro Street 

New Orleans, Louisiana 70122 
Email to: procurement@hano.org 

 
3.4.1 Exterior of Submittal Package. The package exterior must clearly denote the 

above noted RFQ number and must have the bidder’s name and return 
address.  Bids received after the published deadline will not be accepted. 

 
3.4.2 Submission Conditions.  DO NOT FOLD OR MAKE ANY ADDITIONAL 

MARKS, NOTATIONS OR REQUIREMENTS ON THE DOCUMENTS TO 
BE SUBMITTED!  Bidders are not allowed to change any requirements or 
forms contained herein, either by making or entering onto these documents 
or the documents submitted any revisions or additions; and if any such 
additional marks, notations or requirements are entered on any of the 
documents that are submitted to the Agency by the bidder, such may 
invalidate that quote.  If, after accepting such a quote, the Agency decides 
that any such entry has not changed the intent of the quote that the Agency 
intended to receive, the Agency may accept the quote and the quote shall be 
considered by the Agency as if those additional marks, notations or 
requirements were not entered on such.  By accessing and downloading these 
documents, each prospective bidder that does so is thereby agreeing to 
confirm all notices that the Agency delivers to him/her as instructed, and by 
submitting a quote, the bidder is thereby agreeing to abide by all terms and 
conditions published herein and by addendum pertaining to this RFQ. 

 
3.4.3 Submission Responsibilities. It shall be the responsibility of each bidder to 

be aware of and to abide by all dates, times, conditions, requirements and 
specifications set forth within all applicable documents issued by the Agency, 
including the RFQ document, the documents listed within the following 
Section 3.8 herein, and any addenda and required attachments submitted by 
the bidder. By virtue of completing, signing, and submitting the completed 
documents, the bidder is stating his/her agreement to comply with all 
conditions and requirements set forth within those documents. Written 
notice from the bidder not authorized in writing from HANO to exclude any 
of the Agency requirements contained within the documents may cause that 
bidder to not be considered for award.  

 
3.5 Bidder’s Responsibilities — Contact with the Agency. It is the responsibility of the 

bidder to address all communication and correspondence pertaining to this RFQ process 
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to the Procurement staff only. Bidders must not make inquiry or communicate with any 
other Agency staff member or official (including members of the Board of 
Commissioners) pertaining to this RFQ. Failure to abide by this requirement may be 
cause for the Agency to not consider a quote submittal received from any bidder who 
may not have abided by this directive. 

 
3.5.1 Addenda. All questions and requests for information must be addressed in 

writing to Thelma Bowers, Contract Administrator. Procurement will 
respond to all such inquiries in writing by addendum to all prospective 
bidders (i.e., firms or individuals that have obtained the RFQ Documents). 
Bidders must provide written acknowledgement of addenda with their 
submissions. 

 
3.6 Bidder’s Responsibilities — Equal Employment Opportunity and Supplier Diversity.  

Both the Contractor and the Agency have, pursuant to HUD regulation, certain 
responsibilities pertaining to the hiring and retention of personnel and subcontractors. 

 
3.6.1 Within 2 CFR §200.321 it states: 

 
3.6.1.1 Contracting with small and minority businesses, women's 

business enterprises, and labor surplus area firms. 
  
3.6.1.2 (a) The Non-Federal entity must take all necessary affirmative 

steps to assure that minority businesses, women's business 
enterprises, and labor surplus area firms are used when possible. 

 
3.6.1.3 (2) Affirmative steps must include: 
 

3.6.1.3.1 (1) Placing qualified small and minority businesses 
and women's business enterprises on solicitation 
lists; 

 
3.6.1.3.2 (2) Assuring that small and minority businesses, 

and women's business enterprises are solicited 
whenever they are potential sources; 

 
3.6.1.3.3 (3) Dividing total requirements, when 

economically feasible, into smaller tasks or 
quantities to permit maximum participation by 
small and minority business, and women's 
business enterprises; 
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3.6.1.3.4 (4) Establishing delivery schedules, where the 
requirement permits, which encourage 
participation by small and minority business, and 
women's business enterprises; 

 
3.6.1.3.5 (5) Using the services and assistance, as 

appropriate, of such organizations as the Small 
Business Administration and the Minority Business 
Development Agency of the Department of 
Commerce; and 

 
3.6.1.3.6 (6) Requiring the prime contractor, if subcontracts 

are to be let, to take the affirmative steps listed in 
paragraphs (1) through (5) of this section. 

 
 

 3.6.2 Within HUD Procurement Handbook 7460.8 REV 2 it states: 
 

3.6.2.1 Section 15.5.A, Required Efforts. Consistent with Presidential 
Orders 11625, 12138, and 12432, the <Agency> shall make every 
effort to ensure that small businesses, MBEs, WBEs, and labor 
surplus area businesses participate in <Agency> contracting.  

 
 3.6.2.2 Section 15.5.B, Goals. <The Agency> is encouraged to establish 

goals by which they can measure the effectiveness of their efforts 
in implementing programs in support of . . . contracting with 
disadvantaged firms. It is important to ensure that the means 
used to establish these goals do not have the effect of limiting 
competition and should not be used as mandatory set-aside or 
quota, except as may otherwise be expressly authorized in 
regulation or statute. Some localities have adopted minority 
contracting set-aside policies or geographic limitations, which 
may be in conflict with Federal requirements for full and open 
competition. 

 
3.6.3 Within HANO’s Procurement Policy it states that our Agency will: 
 

3.6.3.1 Assistance to Small and Other Business, Required Efforts: 
 

3.6.3.1.1 Including such firms, when qualified, on 
solicitation mailing lists; 
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3.6.3.1.2 Encouraging their participation through direct 
solicitation of quotes or quotes whenever they are 
potential sources; 

 
3.6.3.1.3 Dividing total requirements, when economically 

feasible, into smaller tasks or quantities to permit 
maximum participation by such firms; 

 
3.6.3.1.4 Establishing delivery schedules, where the 

requirement permits, which encourage 
participation by such firms; 

 
3.6.3.1.5 Using the services and assistance of the Small 

Business Administration, and the Minority 
Business Development Agency of the Department 
of Commerce; and, 

 
3.6.3.1.6 Requiring prime contractors, when subcontracting 

is anticipated, to take the positive steps listed 
above.   

 
3.6.4 Requirements. Accordingly, please see Section 3.1.7 within Table No. 4 

herein which details the information pertaining to this issue that the bidder 
must submit in response to this quote showing compliance, to the greatest 
extent feasible, with these regulations. 

 
3.7 Pre-bid Conference. There is no pre-bid conference scheduled as a part of this RFQ. 
  
3.8 Recap of Attachments. It is the responsibility of each bidder to verify that he/she has 

received the following attachments pertaining to this RFQ, which are included as a part 
of this RFQ: 

 
 
 
 

[Table No. 5] 

(1) 
RFQ 
Section 

(2) 
Document 

No. 

(3) 
 

Attachment 

(4) 
 
Description 

3.8.1 1.0  This RFQ Document 

3.8.2 2.0  “No-Bid” Response Form 

3.8.3 3.0 A Form of Quote 
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3.8.4 4.0 B Form HUD-5369-C (8/93), Certifications 
and Representations of Offerors, Non-
Construction Contract 

3.8.5 5.0 C Profile of Firm Form 

3.8.6 6.0 D Davis Bacon Wage Rates 

3.8.7 7.0 E Form HUD-5369-B (8/93), Instructions to 
Offerors, Non-Construction 

3.8.8 8.0 F Supplemental Conditions for Bidders & 
Contractors (SIPC) 

3.8.9 9.0 G HUD-5370-C (01/2014), General Conditions 
for  Non-Construction Contracts Section I 
(With or without Maintenance Work) 

3.8.10 10.0 H Acknowledgement of Addenda 

3.8.11 11.0 I Certification of Contractor Non-Exclusion  

3.8.12 12.0 J Vendor Registration Form 

3.8.13 14.0 K Statement of Bidder’s Qualifications 

 

 
 
4.2.2 Notice of Results of Bids.  If an award is completed, all bidders will receive 

by e-mail a Notice of Results of Bids.  Such notice shall inform all bidders of: 
 
4.2.2.1 Which bidder received the award; 
 
4.2.2.2 Where each bidder placed in the process as a result of the 

evaluation of the quotes received; 
 
4.2.2.3 The cost or financial offers received from each bidder; 
 
4.2.2.4 Each bidder’s right to a debriefing and to protest. 

 
4.2.3 Restrictions. All persons having familial (including in-laws) and/or 

employment relationships (past or current) with principals and/or 
employees of a bidder entity will be excluded from participation on the 
Agency evaluation committee. Similarly, all persons having ownership 
interest in and/or contract with a bidder entity will be excluded from 
participation on the Agency evaluation committee. 
 

5.0 CONTRACT AWARD. 
 

5.1 Contract Award Procedure. If a contract is awarded pursuant to this RFQ, the following 
detailed procedures will be followed: 
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5.1.1 By completing, executing and submitting a quote, the “bidder is thereby 
agreeing to abide by all terms and conditions pertaining to this RFQ as issued 
by the Agency,” including the contract clauses already attached as 
Attachments G and G-1 through G-4, each attached hereto. Accordingly, the 
Agency has no responsibility to conduct after the submittal deadline any 
negotiations pertaining to the contract clauses already published.   
 

5.2 Contract Conditions. The following provisions are considered mandatory conditions of 
any contract award made by HANO pursuant to this RFQ: 
 
5.2.1 Contract Form. The Agency will not execute a contract on the Contractor’s 

form—contracts will only be executed on the Agency form (please see Sample 
Contract, Attachments G and G-1 through G-4 each attached hereto), and by 
submitting a quote the Contractor agrees to do so (please note that HANO 
reserves the right to amend this form as the Agency deems necessary). 
However, the Agency will during the RFQ process (prior to the posted 
question deadline) consider any contract clauses that the bidder wishes to 
include therein and submits in writing a request for the Agency to do so; but 
the failure of the Agency to include such clauses does not give the Contractor 
the right to refuse to execute the Agency’s contract form. It is the 
responsibility of each prospective bidder to notify the Agency, in writing, 
prior to submitting a quote, of any contract clause that he/she is not willing 
to include in the final executed contract and abide by. The Agency will 
consider and respond to such written correspondence, and if the prospective 
bidder is not willing to abide by the Agency’s response (decision), then that 
prospective bidder shall be deemed ineligible to submit a quote. 

 
5.2.1.1 Mandatory HUD Forms. Please note that HANO has no legal 

right or ability to (and will not) at any time negotiate any clauses 
contained within ANY of the HUD forms included as a part of this 
RFQ. 

 
5.2.1.2 E-Verify Affidavit. The Contractor must certify compliance with 

Louisiana’s E-Verify requirements, in that the Contractor is 
registered, uses, and will continue to use the E-Verify, Federal 
Work Authorization Program throughout the contract period.  
This Form is attached hereto as Attachment G-4 to this RFQ 
document. This 1-page Form will be fully completed and executed 
where provided thereon by the successful bidder and will be a 
part of the ensuing contract (NOTE: It is NOT necessary to 
complete and submit this form as a part of the quote submittal—
only the awarded bidder(s) will be required to do so as a part of 
the contract execution). 
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5.2.2  Assignment of Personnel. HANO shall retain the right to demand and 

receive a change in personnel assigned to the work if HANO believes that 
such change is in the best interest of HANO and the completion of the 
contracted work. 

 
5.2.3 Unauthorized Sub-contracting Prohibited. The Contractor shall not assign 

any right, nor delegate any duty for the work proposed pursuant to this RFQ 
(including, but not limited to, selling or transferring the contract) without the 
prior written consent of HANO. Any purported assignment of interest or 
delegation of duty, without the prior written consent of HANO shall be void 
and may result in the cancellation of the contract with the Agency, or may 
result in the full or partial forfeiture of funds paid to the Contractor as a result 
of the proposed contract; either as determined by HANO. 

 
5.3 Contract Period. The Agency anticipates that it will initially award a contract for the 

period of one (1) year with the option, at the Agency’s discretion, of 2 additional one-
year option periods, for a total maximum contract period of 3 years.    

 
5.4 Licensing and Insurance Requirements. Prior to award (but not as a part of the  quote 

submission) the Contractor will be required to provide:  
 

5.4.1 Workers Compensation Insurance. An original certificate evidencing the 
bidder’s current industrial (worker’s compensation) insurance carrier and 
coverage amount not less than $100,000.00 (NOTE: Workers Compensation 
Insurance will be required of any Contractor that has employees other than 
just the owner working on-site to provide the services); 

 
5.4.2 General Liability Insurance. An original certificate evidencing General 

Liability coverage, naming HANO as an additional insured, together with 
the appropriate endorsement to said policy reflecting the addition of HANO 
as an additional insured under said policy (minimum of $1,000,000 each 
occurrence, general aggregate minimum limit of $1,000,000, together with 
damage to premises and fire damage of $50,000 and medical expenses any 
one person of $5,000), with a commercially reasonable deductible (i.e., 
“commercially reasonable,” meaning at least 1% of the “general aggregate 
minimum” of the policy, with a maximum deductible amount of $50,000); 

 
5.4.3 Automobile Insurance. An original certificate showing the bidder’s 

automobile insurance coverage in a combined single limit of $500,000.  For 
every vehicle utilized during the term of this program, when not owned by 
the entity, each vehicle must have evidence of automobile insurance coverage 
with limits of no less than $100,000/$300,000 and medical pay of $5,000. 
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5.4.4 City/Parish/State Business License. If applicable, a copy of the bidder’s 

business license allowing that entity to provide such services within the City 
of New Orleans, Orleans Parish, and/or the State of Louisiana. 

 
5.4.5 Certificates/Profile of Firm Form. Pertaining to the aforementioned (within 

Sections 5.4.1 through 5.4.5) insurance certificates and licenses, each bidder 
is required to enter related information where provided for on the Profile of 
Firm Form (do not attach or submit copies of the insurance certificates or 
licenses within the quote submittal—we will garner the necessary documents 
from the successful bidder prior to contract execution). 

 
5.5 Contract Service Standards. All work performed pursuant to this RFQ must conform 

and comply with all applicable local, state and federal codes, statutes, laws, and 
regulations.  

 
5.6 Prompt Return of Contract Documents. Any and all documents required to complete 

the contract, including contract signature by the successful bidders, shall be provided to 
the Agency within 10 workdays of notification by the Agency. 

 
 
 

Index of Tables 
[Table No. 8] 
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APPENDIX A 
 

Article I – SCOPE OF SERVICES 
 

SEMI-ANNUAL MAINTENANCE SERVICES TO PERFORM AT LEAST THE FOLLOWING: 
 

BATTERIES AND BATTERY CHARGER 

• Visually inspect battery terminal connections 

o Verify electrolyte level, vent caps of all cells in the starting battery system 

• Visually inspect wiring, connections and insulation 

• Record battery charging functions 

• Record battery information 

• Record battery condition test 
 

FUEL SYSTEM 
o Visually inspect ignition system (Natural Gas and Propane Only)  
o Record primary tank fuel level 
o Inspect engine fuel system for leaks 
o Visually inspect all engine fuel hoses, clamps, pipes, components and fittings 

• Visually inspect rupture/ containment basin 
• Inspect day tank and controls (if applicable) 
• Optional - fuel sample for laboratory analysis* 
 
COOLING SYSTEM 

• Record coolant level 

o Visually inspect for coolant leaks 

• Visually inspect drive belts condition 

• Verify for proper coolant heater operation 

• Record jacket water temperature 

o Visually inspect fan, water pump, drives and pulleys 

• Visually inspect all coolant hoses, clamps and connections 

• Visually Inspect radiator condition 

• Visually inspect louver for damage 

• Visually inspect fan hub and drive pulley for mechanical damage 

o Record freeze point of antifreeze protection 

• Record DCA level prior to changing coolant filter 

• Optional - Coolant sample for laboratory analysis* 

 
LUBRICATION SYSTEM 

o Visually inspect engine oil leaks 
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o Visually inspect engine oil lines and connections 

o Record oil level 

o Optional – Oil sample for laboratory analysis* 

 

GENSET CONTROLS AND ACCESSORIES 

o Visually inspect all engine mounted wiring, senders and devices 

o Visually inspect all control mounted components and wiring 

o Verify all connecting plugs are tightened and in a good condition 

• Visually inspect all accessory components and wiring 

• Visually inspect and test lighting indicators 

 
INTAKE AND EXHAUST SYSTEMS 

• Visually inspect air filter and housing 

• Visually inspect all engine piping and connections 

• Record air cleaner restriction 

• Visually inspect engine exhaust system for leaks 

• Visually inspect rain cap 

• Optional - Air filter replacement* 

- Optional - Clean crankcase breather or replace filters* 

  
GENERAL CONDITIONS 
- Visually inspect governor linkage and oil level 

- Visually inspect guards 

- Visually inspect enclosure 

- Visually inspect engine and generator mounts 

- Verify emergency stop operation 

 
TRANSFER SWITCH 

- Visually inspect controls and time delay settings 

- Verify function of exercise clock and record settings from controller 

- Verify remote start control operation 

- Record utility / source one voltage 

 
AFTER TREATMENT (Upon request)  

- Verify DEF level  

o Record DPF restriction 

o Visually inspect aftertreatment and controls 
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SWITCHGEAR (Upon Request) 

• Inspection and Full Service  
 

OPERATIONAL & FUNCTIONAL REVIEW OF GENERATOR CRITICAL COMPONENTS 

• Inspect engine cooling fan & fan drives for excessive wear or shaft wobble 

• Check all pulleys, belt tensioners, slack adjusters & idler pulleys for travel, wear & overall 

condition  

• Inspect/ lubricate drive bearings, gear or belt drives, and any other shaft connecting 

hardware 

 

LUBRICATION OIL & FILTRATION SERVICE 

• Change engine oil 

• Change oil, fuel and water filters 

• Post lube services operations of genset (unloaded) at rated temperature 
 
   Any additional repairs, parts, or service which are required shall be brought to the 

attention of HANO. Repairs will only be made after proper authorization from HANO is 
given. Any additional repairs, maintenance or service performed will be at contracted labor 
rates. 

 

Site Name:  Guste High Rise  
1301 Simon Bolivar New Orleans LA 70113  

Unit Name: Guste Home 2     

Make: Cummins Service Type Qty 

Model: DSGAB-5352067 Full Service 1 

S/N H100151192 Load bank (2 Hrs.) 1 

Size: 125kW     

    

    
Site Name:  Guste High Rise  
1301 Simon Bolivar New Orleans LA 70113  

Unit Name: Guste Home 3     

Make: Cummins Service Type Qty 

Model: 175DGFB Full Service 1 

S/N L940563856 Load bank (2 Hrs.) 1 

Size: 175kW     
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Site Name:  Guste High Rise  
1301 Simon Bolivar New Orleans LA 70113  

Unit Name: Guste Home 1     

Make: Cummins Service Type Qty 

Model: DFAB-3380640 Full Service 1 

S/N J990006457 Load bank (2 Hrs.) 1 

Size: 230kW     

    

    
Site Name:  Fischer Senior Village  
1400 Semmes New Orleans LA 70114  

Unit Name: Fischer Senior Village     

Make: Baldor Service Type Qty 

Model: IGLC210-2NU Full Service 1 

S/N P1112080001 Load bank (2 Hrs.) 1 

Size: 199kW     

    

    
Site Name:  Touro Street  
4100 Touro Street New Orleans LA 70122  

Unit Name: Touro Street     

Make: Cummins Service Type Qty 

Model: DSHAE-6009604 Full Service 1 

S/N: A080145094C Load bank (2 Hrs.) 1 

Size: 125kW     
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“NO BID” RESPONSE FORM 

 
If you do not wish to bid/submit a quote on this solicitation, please provide written notification of your decision.  Your 
responses assist with planning future solicitations. Please indicate below in the appropriate area the reason(s) for your 
decision and return this page.  Responses do not prohibit you from receiving future opportunities unless you request to be 
removed from future communications.  This form may be returned to the address listed below, emailed to 
procurement@hano.org, or faxed to 504-286-8224.   
 
Check all that apply: 

❑ I am submitting a “No Bid” at this time. 
Please keep my name on the Agency’s Bidder’s List. 
 

o Too busy currently 

o Job too small 

o Job too large 

o Territory too large to cover 

o Cannot meet delivery requirements 

o I cannot meet the Terms and Conditions of the solicitation because: 

o I do not provide products/services of this nature. 

o Insufficient time to respond to solicitation 

o Unable to meet bond/insurance requirements 

o Specifications too restrictive. Please explain: 
______________________________________________________________________________________________
__________________________________________________________________________ 

o Specifications unclear. Please explain: 
______________________________________________________________________________________________
__________________________________________________________________________  

o Other: _______________________________________________________________ 
 

❑ Please remove my name from this product/service category.  I wish to submit a revised Vendor Registration Form. 
You may receive a copy by email by contacting Procurement at procurement@hano.org . 

 
❑ I no longer wish to do business with Housing Authority of New Orleans.  Please remove my name from the 

Agency’s Source List(s). 
 
_____________________________________________        _______________________________________ 
Name of Company                                 Date 
 
____________________________________________              __________________________________________ 
Printed Name of Authorized Representative                               Phone Number 
 
____________________________________________                     __________________________________________ 
Signature of Authorized Representative                Email 

Please return this completed form to: 
Housing Authority of New Orleans 

Procurement & Contracts Department 
4100 Touro St. 

New Orleans, LA 70122  
Email: procurement@hano.org Fax: 504-286-8224 

 

mailto:procurement@hano.org
mailto:procurement@hano.org
mailto:procurement@hano.org
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FORM OF QUOTE 
(ATTACHMENT A) 

(This Form must be fully completed and submitted.) 
 

Total annual cost to provide scheduled generator maintenance services at contracted HANO locations. 
 

$______________________________________________ 
 
 
Percent markup or discount for the purchase of replacement parts. Note: Any percent mark-up proposal over 
15% will be deemed excessive and not considered. 
 
 

REPLACEMENT PARTS 

 
___________ % Mark-Up of Catalog Price 

 
 ___________% Discount of Catalog Price 

 
 
The Respondent understands all rates hereby include all salary related expenses, including, without 
limitation, travel and fuel cost/reimbursement, all general and administrative overhead, design, engineering 
and profit. No other mark-ups or surcharges will be allowed to these rates.  The Respondent, understands all 
the requirements of the work set out in the "Information for Respondents" and the "General Specifications" 
of the Proposal package for this Grounds Maintenance Equipment Acquisition and Repair Services Contract 
and agrees to perform the work for the following amounts:  
 
 

SERVICE TYPE COST 

Standard Rate $ __________ per hour 

 

BIDDER’S STATEMENT 
The undersigned bidder hereby states that by completing and submitting this Form and all other documents 
within this quote submittal, he/she is verifying that all information provided herein is, to the best of his/her 
knowledge, true and accurate, and that if the HA discovers that any information entered herein to be false, 
such shall entitle the HA to not consider or make award or to cancel any award with the undersigned party.  
Further, by completing and submitting the quote submittal, and by entering and submitting the costs where 
provided within the noted Internet System, the undersigned bidder is thereby agreeing to abide by all terms 
and conditions pertaining to this RFQ as issued by the HA, either in hard copy or on the noted Internet System, 
including an agreement to execute the attached Sample Contract form.  Pursuant to all RFQ Documents, this 
Form of Quote, and all attachments, and pursuant to all completed Documents submitted, including these 
forms and all attachments, the undersigned proposes to supply the HA with the services described herein for 
the fee(s) entered within the areas provided within the noted Internet System pertaining to this RFQ. 
 
_____________________   __________       ______________________  _____________________ 
Signature            Date                   Printed Name                        Company 
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1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii)  As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.
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(iii)  As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i)  Award of the contract may result in an unfair competi-
tive advantage;

(ii)  The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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PROFILE OF FIRM FORM 
(Attachment C) 

 (This Form must be fully completed and submitted.) 

 
(1) Prime ____ Sub-contractor _____  (This form must be completed by and for each). 
 

(2) Name of Firm: _____________________________ Telephone: _____________   Fax: ____________   
 

(3) Street Address, City, State,  Zip:______________________________________________________ 
 
(4) Please attach a brief biography/resume of the company, including the following information: 

(a) Year Firm Established; (b) Year Firm Established in [JURISDICTION]; (c) Former Name and Year 
Established (if applicable); (d) Name of Parent Company and Date Acquired (if applicable). 

 
(5) Identify Principals/Partners in Firm (submit under Tab No. 5 a brief professional resume for each): 

NAME TITLE % OF OWNERSHIP 

   

   

   

   

 
(6) Identify the  individual(s) that will  act as  project  manager and any other supervisory personnel that will work on 

project; please submit under Tab No. 5 a brief resume for each.  (Do not duplicate any resumes required above): 

NAME TITLE 

  

  

  

  

 
(7) Bidder Diversity Statement:  You must circle all of the following that apply to the ownership of this firm and enter 

where provided the correct percentage (%) of ownership of each: 
 Caucasian    Public-Held    Government   Non-Profit 

           American (Male)           Corporation         Agency       Organization 
           ________%                     _________%                  _________%                   _________% 

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of 51% or 
more ownership and active management by one or more of the following: 

Resident-    African-       **Native-    Hispanic-     Asian/Pacific-   Hasidic    Asian/Indian 
   Owned*         American        American       American      American             Jew       American 

         _______%     _______%       _______%        _______%      ________%          ______%      ________% 
             
       Woman-Owned   Woman-Owned    Disabled     Other (Specify): 
          (MBE)                    (Caucasian)                 Veteran 
         _______%                 _______%                     ______%        _______% 
      WMBE Certification Number (if known): ___________________________________________________________ 
      Certified by (Agency): ____________________________________________________________________ 
_________________________   __________       _________________________  _________________________ 
Signature            Date                   Printed Name                           Company 
 

 PROFILE OF FIRM FORM  



    REQUEST FOR QUOTES (RFQ) No. 23-913-43: GENERATOR MAINTENANCE SERVICES AT 
HANO MAIN OFFICE, FISCHER SENIOR VILLAGE, AND GUSTE HIGH RISE           

 

 

HOUSING AUTHORITY OF NEW ORLEANS, LA 

Page 29 

 

 

(Attachment C) 
 (This Form must be fully completed and submitted.) 

 
(8) Federal Tax ID No.: __________________________________________________________________ 
 
(9) [APPROPRIATE JURISDICTION] Business License No.: ______________________________________ 
 
(10) State of ______ License Type and No.: ________________________________________________ 
 
(11) Worker’s Compensation Insurance Carrier:______________________________________________ 

 Policy No.: __________________________________ Expiration Date:_______________________ 
 
(12) General Liability Insurance Carrier: ___________________________________________________ 
       Policy No. __________________________________ Expiration Date:_______________________ 
 
(13) Professional Liability Insurance Carrier: _______________________________________________ 
       Policy No. __________________________________ Expiration Date:_______________________ 
 
(14) Debarred Statement:   Has this  firm, or any  principal(s)  ever  been  debarred  from providing any services 

by  the  Federal  Government,  any state government, the State  of  _______, or any local government agency  
within  or without the  State of  _________?   Yes        No   
If "Yes," please attach a full detailed explanation, including dates, circumstances and current status. 

 
(15) Disclosure Statement:  Does this firm or any principals thereof have any current, past personal or professional 

relationship with any Commissioner or Officer of the HA?  Yes        No         
If "Yes," please attach a full detailed explanation, including dates, circumstances and current status. 
 

(16) Non-Collusive Affidavit: The undersigned party submitting this quote hereby certifies that such quote is 
genuine and not collusive and that said bidder entity has not colluded, conspired, connived or agreed, 
directly or indirectly, with any bidder or person, to put in a sham quote or to refrain from proposing, and 
has not in any manner, directly or indirectly sought by agreement or collusion, or communication or 
conference, with any person, to fix the quote price of affiant or of any other bidder, to fix overhead, profit 
or cost element of said quote price, or that of any other bidder or to secure any advantage against the HA 
or any person interested in the proposed contract; and that all statements in said quote are true. 

 
(17) Verification Statement:  The undersigned bidder hereby states that by completing and submitting this form 

he/she is verifying that all information provided herein is, to the best of his/her knowledge, true and 
accurate, and agrees that if the HA discovers that any information entered herein is false, that shall entitle 
the HA to not consider nor make award or to cancel any award with the undersigned party. 

 
 
______________________   __________       _______________________  ________________________ 
Signature           Date                  Printed Name                         Company 
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SUPPLEMENTAL CONDITIONS 
 
The following supplements the “General Conditions of the Contract for Non-Construction Contracts,” 
form HUD-5370-C, Section II.  
 
Contract Type 
 
The Contract resulting from this solicitation shall be a fixed rate contract for maintenance services and 
a time and materials contract for repairs if/when needed.  
 
Davis Bacon Wage Rates 
 
Davis Bacon Wage Rates will apply. 
 
Term of Contract  
 
The contract shall be for an initial period of one (1) year, with an option to extend for two (2) additional 
one-year periods. The option shall only be exercised if the contractor has satisfactorily performed under 
the contract.  Contract extensions will not be automatic and must be approved by HANO.  Services 
provided during the option period shall continue at the same rates negotiated for the initial contract 
period. Any outstanding tasks issued prior to the completion date of this Contract are considered part 
of this Contract. 
 
Options 
 
The option shall only be exercised if the Contractor has satisfactorily performed under the Contract 
terms and conditions.  Contract extensions will not be automatic and must be approved by HANO.   
 
If this contract meets or exceeds the Small Purchase Threshold amount of $250,000, approval must be 
requested of HANO’s Board of Commissioners.   
 
Invoicing 
 
Invoices shall be submitted monthly to the Department of Finance.  The invoice shall provide an invoice 
number, service date, Purchase Order number, description of services provided, and the name/title of 
employee(s) who rendered the services. Invoices shall be submitted on the Contractor’s own invoice. 
 
Payments 
 
All vendors should submit invoices to the Finance Department with a copy to the Asset Management 
Department on or before the days listed below.  All vendor invoices are due on the 1st or 15th of the 
month.  Invoice payments are as follows: 
 



    REQUEST FOR QUOTES (RFQ) No. 23-913-43: GENERATOR MAINTENANCE SERVICES AT 
HANO MAIN OFFICE, FISCHER SENIOR VILLAGE, AND GUSTE HIGH RISE           

 

 

HOUSING AUTHORITY OF NEW ORLEANS, LA 

Page 47 

 

 

• Invoices received on the 16th of the current month thru the 1st day of the next month will be paid on the 
1st of the following month. 

 

• Example:  An invoice received on August 27th will be processed commencing September 1st 
and paid on October 1st.   

• Invoices received on the 2nd of the current month thru the 15th of the current month will be paid on the 
15th of the following month. 

 

• Example:  An invoice received on August 4th will be processed commencing August 15th and 
paid on September 15th.   

 
 
Termination for Convenience and Default  
 

(a)  HANO may terminate this Contract in whole, or from time to time in part, for the HA's 
convenience or the failure of the Contractor to fulfill the Contract obligations (default). 
HANO shall terminate by delivering to the Contractor a written Notice of Termination 
specifying the nature, extent, and effective date of the termination. Upon receipt of the 
notice, the  Contractor shall: (i) immediately discontinue all services affected (unless the 
notice directs otherwise); and (ii) deliver to HANO all information, reports, papers, and 
other materials accumulated or generated in performing this contract, whether completed 
or in process. (b) If the termination is for the convenience of HANO, HANO shall be liable 
only for payment for services rendered before the effective date of the termination. (c) If the 
termination is due to the failure of the Contractor to fulfill its obligations under the Contract 
(default), HANO may (i) require the Contractor to deliver to it, in the manner and to the 
extent directed by HANO, any work as described in subparagraph (a)(ii) above, and 
compensation be determined in accordance with these changes; (ii) take over the work and 
prosecute the same to completion by Contract or otherwise, and the Contractor shall be 
liable for any additional cost incurred by HANO; (iii) withhold any payments to the 
Contractor, for the purpose of off-set or partial payment, as the case may be, of amounts 
owed to HANO by the Contractor. (d) If, after termination for failure to fulfill Contract 
obligations (default), it is determined that the Contractor had not failed, the termination 
shall be deemed to have been effected for the convenience of HANO, and the HANO shall 
be entitled to payment as described in paragraph (b) above. (e) Any disputes with regard to 
this clause are expressly made subject to the terms of clause titled Disputes herein.  

 
Organizational Conflicts of Interest 
 

(a) The Contractor warrants that to the best of its knowledge and belief and except as otherwise 
disclosed, it does not have any organizational conflict of interest which is defined as a situation 
in which the nature of work under this Contract and a Contractor's organizational, financial, 
contractual or other interests are such that: (i) Award of the Contract may result in an unfair 
competitive advantage; or (ii) The Contractor's objectivity in performing the Contract Work may 
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be impaired. (b) The Contractor agrees that if after award it discovers an organizational conflict 
of interest with respect to this Contract or any task/delivery order under the Contract, he or she 
shall make an immediate and full disclosure in writing to the Contracting Officer which shall 
include a description of the action which the Contractor has taken or intends to take to eliminate 
or neutralize the conflict. The HA may, however, terminate the Contract or task/delivery order 
for the convenience of the HA if it would be in the best interest of the HA. (c) In the event the 
Contractor was aware of an organizational conflict of interest before the award of this Contract 
and intentionally did not disclose the conflict to the Contracting Officer, the HA may terminate 
the Contract for default. (d) The terms of this clause shall be included in all subcontracts and 
consulting agreements wherein the Work to be performed is similar to the service provided by 
the prime Contractor. The Contractor shall include in such subcontracts and consulting 
agreements any necessary provisions to eliminate or neutralize conflicts of interest 

 
Indemnification 
 
The successful Respondent will be required to protect, defend, indemnify, keep, save, and hold HANO, 
its officers, officials, employees and agents free and harmless from and against any and all liabilities, 
losses, penalties, damages, settlements, environmental liability, costs, charges, professional fees or 
other expenses or liabilities of every kind, nature and character arising out of or relating to any and all 
claims, liens, demands obligations, actions, suits, judgments or settlements, proceedings or causes of 
action of every kind, nature and character (collectively, “claims”) in connection with or arising directly 
or indirectly out of the acts or omissions and/or the performance thereof by the successful Respondent, 
its officers, officials, agents, employees, and subcontractors, including, but not limited to, the 
enforcement of the indemnification provision. The successful Respondent will be further required to 
investigate, handle, respond to, provide defense for and defend all suits for any and all claims, at its 
sole expense and agrees to bear all other costs and expenses related thereto, even if the claims are 
considered groundless, false or fraudulent. 
 
HANO will have the right, at its option and at its expense, to participate in the defense of any suit, 
without relieving the successful Respondent of any of its obligations under this indemnity provision. 
The indemnities to be set forth in the contract resulting from this RFQ will survive the expiration or 
termination of that contract. 
 
Rules, Regulations, and Licensing Requirements 
 
The successful Offeror shall possess all of the required State and Local licenses and certifications 
required to perform work of the type required by this contract in the City of New Orleans.  In addition, 
the Offeror shall comply with all laws, ordinances and regulations applicable to the services 
contemplated herein.   
 
Offerors are presumed to be familiar with all federal, state and local laws, ordinances, codes, rules and 
regulations that may in any way affect the delivery of services. 
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Rights, Use, and Ownership of Assessment Materials 
 
Assessment materials generated as a result of performing the Scope of Work contained in this Contract 
shall be confidential and proprietary, and shall be for the exclusive use and ownership of the Housing 
Authority of New Orleans.  Such materials shall include, but not be limited to data, cost estimates, and 
reports generated that contain descriptive and/or identifying information regarding individual 
properties owned by HANO and/or HANO’s portfolio of properties.  Such materials shall not be 
shared, signed, sold or disclosed to parties other than those named on the contract without the express 
written permission of the Housing Authority of New Orleans’ Contracting Officer.   Any violations of 
this provision shall be considered a breach of, and grounds for immediate termination in accordance 
with these Supplemental Conditions.  
 
Public Access to Procurement Information/Confidentiality 
 
All information submitted in response to a solicitation issued by the Housing Authority of New Orleans 
(HANO) shall remain confidential until after final approval by HANO’s Board of Commissioners 
and/or the United States Department of Housing and Urban Development (HUD).  HANO’s policy 
regarding public access is in strict accordance with the guidelines set forth in its Procurement Policy, 
Section 5.3.4, HUD Handbook 7460.8 REV 2, Section 1.6, Public Access to Procurement Information and 
Section 7.2 (J) Confidentiality.  Furthermore, pursuant to Louisiana Revised Statute 40:526(8), HANO 
shall not disclose information submitted to HANO in confidence in response to this RFQ, and not 
otherwise required by law to be submitted, where such information should reasonably be considered 
confidential. 
 
Ethics Policy 
 
The selected Offeror shall abide by the applicable provisions of the Housing Authority of New Orleans’ 
Ethics Policy and State of Louisiana Ethics Code. 
 
Third Part Claims on Software 
 
HANO shall be held harmless from any third party legal claims involving the use by HANO of any 
software product or technique provided by the selected Respondent.  
 
 
Respondent Status 
 
The successful Respondent will be held to be an independent Contractor, and not an employee of 
HANO. 
 
Assignment 
 
The successful respondent shall not enter into any subcontracts, retain consultants, or assign, transfer, 
convey, sublet, or otherwise delegate its obligations under the contract resulting from this RFQ, or any 
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of its rights, title or interest therein, or its power to execute such contract to any person, company, or 
corporation without prior written consent and approval of HANO. 
 
Advertising  
 
The successful respondent shall not be permitted to advertise or promote the fact of their relationship 
with HANO in the course of marketing efforts, unless HANO provides express written approval prior 
to such advertising. 
 
Media Relations 
 
The Contractor shall not make public comment on HANO matters without express written approval 
from HANO’s Director of Communications.  All media inquiries shall be referred to HANO’s Executive 
Director and Director of Communications. 
 
Drug Free Workplace 
 
The Offeror must comply with the federal requirements of the Drug Free Workplace Act including 
mandatory drug screening for applicants and employees, and drug treatment opportunities as needed. 
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General Conditions for Non-Construction U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

Contracts
Section II – (With Maintenance Work) 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,s
earching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

in the classification under this Contract from the first 
day on which work is performed in the classification.

2. Withholding of funds

1)  Non-construction contracts (without maintenance) greater 
than $250,000 - use Section I; 

2) Maintenance contracts (including nonroutine maintenance 
as defined at 24 CFR 905.200) greater than $2,000 but not 
more than $250,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance), 
greater than $250,000 – use Sections I and II. 

The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 
so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause. In the event of failure to pay any laborer 
or mechanic employed under this Contract all or part of the 
wages required under this Contract, the Contracting Officer or 
HUD may, after written notice to the Contractor, take such action 
as may be necessary to cause the suspension of any further 
payment or advance until such violations have ceased. The 
Public Housing Agency or HUD may, after written notice to the 
Contractor, disburse such amounts withheld for and on account 
of the Contractor or subcontractor to the respective employees 
to whom they are due. 

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

1. Minimum Wages
(a) All maintenance laborers and mechanics employed under 

this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof. Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill. Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification for 
the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed. The 
wage determination, including any additional classifications 
and wage rates approved by HUD under subparagraph 
1(b), shall be posted at all times by the Contractor and its 
subcontractors at the site of the work in a prominent and 
accessible place where it can be easily 

3. Records 

(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i) Name, address and Social Security Number; 
(ii) Correct work classification or classifications; 
(iii) Hourly rate or rates of monetary wages paid; 
(iv) Rate or rates of any fringe benefits provided; 
(v) Number of daily and weekly hours worked; 
(vi) Gross wages earned; 
(vii) Any deductions made; and 
(viii) Actual wages paid. 

seen by the workers. 

(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job. If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination. HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 

(1) The work to be performed by the classification 
required is not performed by a classification in the 

4. Apprentices and Traineeswage determination; 
(2) The classification is utilized in the area by the 

industry; and (a) Apprentices and trainees will be permitted to work at less 
than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 
(i) 

(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination.

A bona fide apprenticeship program registered 
with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 

(ii) The wage rate determined pursuant to this 
paragraph shall be paid to all workers performing work
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Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; A 
trainee program which has received prior approval, 
evidenced by formal certification by the 

(ii) 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). The HA 
or HUD official shall, within 60 days (unless 
otherwise indicated in the notice of findings) after 
receipt of a timely request for reconsideration, 
issue a written decision on the findings of violation. 
The written decision on reconsideration shall 
contain instructions that any appeal of the decision 
shall be addressed to the Regional Labor 
Relations Officer by letter postmarked within 30 
calendar days after the date of the decision. In the 
event that the Regional Labor Relations Officer 
was the deciding official on reconsideration, the 
appeal shall be directed to the Director, Office of 
Labor Relations (HUD). Any appeal must set forth 
the aspects of the decision that are in dispute and 
the reasons, including any affirmative defenses, 
with respect to the violations. The Regional Labor 
Relations Officer shall, within 60 days (unless 
otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, 
issue a written decision on the findings. A decision 
of the Regional Labor Relations Officer may be 
appealed to the Director, Office of Labor Relations, 
by letter postmarked within 30 days of the 
Regional Labor Relations Officer’s decision. Any 
appeal to the Director must set forth the aspects of 
the prior decision(s) that are in dispute and the 
reasons. The decision of the Director, Office of 
Labor Relations, shall be 

(ii) 

U.S. Department of Labor, ETA; or 
(iii) A training/trainee program that has received prior

approval by HUD. 
(b) Each apprentice or trainee must be paid at not less than 

the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination. Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program. If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable (iii) 
classification. 

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. final. 

(e) In the event OATELS, a state apprenticeship agency (b) Disputes arising out of the labor standards provisions of
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 5. Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures. Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification. The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 

The provisions of this paragraph 6 are applicable only where the 
amount of the prime contract exceeds $100,000. As used in this 
paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards.
(a) Overtime requirements. No Contractor or subcontractor 

subcontractor(s). 

contracting for any part of the Contract work which may 
require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such work to 
work in excess of 40 hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not 
less than one and one-half times the basic rate of pay for all 
hours worked in excess of 

(i) A Contractor and/or subcontractor or other 
interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD. The request shall set 

40 hours in such workweek. 
(b) Violation; liability for unpaid wages; liquidated

damages. In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), for 
liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages. 
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed 
by the Contractor or subcontractor under any such 
Contract or any federal contract with the same prime 
Contractor, or any other federally-assisted contract subject 
to the Contract Work Hours and Safety Standards Act, 
which is held by the same prime Contractor such sums as 
may be determined to be necessary to satisfy any 
liabilities of such Contractor or subcontractor for unpaid 
wages and liquidated damages as provided in the 
provisions set forth in paragraph (b) of this clause. 

7. Subcontracts 

The Contractor or subcontractor shall insert in any 
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position 
employed under the Contract, is inapplicable to the contract 
and shall not be enforced against the Contractor or any 
subcontractor, with respect to employees engaged under the 
contract whenever such non-Federal prevailing wage rate, 
exclusive of any fringe benefits, exceeds the applicable wage 
rate determined by the Secretary of HUD to be prevailing in the 
locality with respect to such trade or position. 
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ACKNOWLEDGEMENT OF ADDENDA 
(ATTACHMENT H) 

 
 

Respondent has received the following Addenda, receipt of which is hereby acknowledged: 
 
 
Addendum Number:    Date Received:    
 
Addendum Number:    Date Received:    
 
Addendum Number:    Date Received:    
 
Addendum Number:    Date Received:    
 
 
       
(Company Name) 
 
       
(Signature) 
 
       
(Printed or Typed Name) 
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CERTIFICATION OF CONTRACTOR NON-EXCLUSION 
(Attachment I) 

This certification applies to a sole proprietor or any bidding entity or any individual partner, 
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership in the 
bidding entity, for consideration for award of contracts, in accordance with LA R.S. 38:2227.   
 
A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes 
shall permanently bar any person or the bidding entity from bidding on public projects: 
 

(a) Public bribery  
(b) Corrupt Influencing 
(c) Extortion 
(d) Money laundering 

 
A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal crimes 
shall bar any person or the bidding entity from bidding on public projects for a period of five years 
from the date of conviction or from the date of the entrance of the plea of guilty or no contest: 
 

(a) Theft 
(b) Identity theft 
(c) Theft of a business record 
(d) False accounting 
(e) Issuing worthless checks 
(f) Bank fraud 
(g) Forgery 
(h) Contractors; misapplication of payments 
(i) Malfeasance in office 

 
The five-year prohibition shall apply only if the crime was committed during the solicitation or 
execution of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10 – 
Public Contracts. 
 
Should information be discovered about a bidding entity that would be cause for debarment, 
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report and 
submit supporting documentation to the applicable regulatory agency. 
 
I hereby attest that I have not been convicted of, or have not entered a plea of guilty or nolo contender 
to any of the crimes listed above or equivalent crimes.   
 
_______________________________________________  ____________________ 
(Print)         (Date) 
 

(Signature) 
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RFQ Attachment J  
Vendor Registration 

Form 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

Revised 8/17 

 

VENDOR SETUP FORM  
   

Company Name: _________________________________________________________________  
 

Physical Address: ________________________________________________________________ 
 

          City: ________________________________ State: ______________ Zip: _________ 
                

Owner/President: ____________________________________________________________________ 
         
Remit To Address: ________________________________________________________________ 
 

                         City: ________________________________ State: ______________ Zip: _________ 
         
Contact Name:   _________________________ Authorized Signature: ___________________________  
 
Contact Number: ___________________________ Contact Fax: _______________________________ 
 

Contact Email: ____________________________ Company Website:  _______________________ 
 

Banking Information (Required for EFT Payment, if applicable): 
 

Bank Name: _________________________Name on Bank Account: __________________________ 

Routing Number:  

Account Number:  
Type of Account:Checking    Savings  Corporate/Commercial 
 

Required: Taxpayer Identification Number:  ________________________________________________ 
 

Type of Operation (Check all that apply): 
__ Individual __ Corporation __ Manufacturer __ Partnership __ Distributor 
__ Sole Proprietorship __ Retail Dealer __ Agent/Broker __ Limited Liability 
 

PLEASE ATTACH ANY REVISED INFORMATION INCLUDING W9 AND/OR BANKING UPDATED 
INFORMATION, AS REQUIRED.…………………………………………………………………………………………………………… 
 

Requisition #:_______________ or N/A ____ (Direct pay items do not require a requisition #) 
 

Approvals:  
 

Requestor/Department: _________________________________Date:____________________ 
 

Finance Approval: ______________________________________ Date: _______________ 1099? Y  N   
 

Procurement Approval: __________________________________ Date: ___________________ 
 

Date Entered: __________________ Entered By: ______________________________________ 
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* Attach Documentation (If Provided) 
 

Select All Applicable Products/Service in Each Category: 
 
 
Voice Services & Products: 
Call Accounting 

Calling Cards 
Local Services 
Voice Bridging 
VoIP Solutions 
Call Center 
Telephone Equipment 
Long Distance Services 
Voice Systems 
Wireless/Cellular 
Other: ___________________ 

Other: ___________________ 

 
Network/Internet Services & Products: 
Converged Network Provider 
Internet Access 
Virtual Learning 

Custom Network/Internet Solutions 
Network Equipment 
Wireless LAN/MAN/WAN 
Other: ___________________ 

Other: ___________________ 

 
Video Services & Products: 
Audio/Visual Equipment 
Interactive Video & Multimedia Equipment 
Video Bridging 
Integration Services 
Network Access 
Other: ___________________ 

Other: ___________________ 



e‐Learning Solutions: 
Course/Learning Management Application 

Training/Certification 

Course Content Provider 
Hosting – ASP Services 
Other: ___________________ 

Other: ___________________ 

 
Computer Services & Products: 
Application Software (Microsoft, Adobe, 
Lotus, etc.) 
E‐mail Applications 
Network Devices 
SAN, Enterprise, Etc. 
Web & Application Hosting/IT Services 
Computers, Servers & Add‐On Components 
Internet Content Filtering Applications & 
Devices 
Peripheral Equipment 
Storage Systems 
Other: ___________________ 

Other: ___________________ 

 
Additional Services & Products: 
Auditors 
Electrical Generators & Power Suppression 
Equip 
Office Furniture 

Consulting 
Library Supplies, Equipment & Furniture 

Office Supplies & Equipment 
Other: _____________________ 

Other: _____________________ 

Other: _____________________ 

Circle all that Apply:    (DBE)        (WBE)      (MBE)      (Section 3)     (Small Business) 
 
Required: (Attach a copy of your certification for all items circled above) 
 
Check one: __ African American __ Hispanic__ Native American __ Asian___ Caucasian ___Other 
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Definitions: 
 
Disadvantage Business Enterprise (DBE)  – A business enterprise that is 51% or more owned, controlled, 
and actively operated by one or more persons who are classified as members of a racial minority group, 
such  as  African  American,  Hispanic  American,  Asian  Pacific  American,  Asian  Indian  American,  Native 
American, Aleuts or Hasidic Jewish Americans. 

Woman Business Enterprise  (WBE)  ‐ A business enterprise  that  is 51% or more owned,  controlled, and 
actively operated by one or more women. 

Section 3 Business ‐ A business that meets one of the following:  
   

1. 51% or more owned and controlled by a resident of any HANO Housing site or whose full‐time 
permanent workforce includes 30% of HANO residents of any housing site; 

2. Hud Youthbuild Program in Orleans Parish; 
3. Business concerns that are 51% or more owned and controlled by HANO residents or are low 

or  very  low‐income  Orleans  Parish  Residents  or  whose  full‐time  permanent  workforce 
includes 30% of HANO residents or low/very low‐income Orleans Parish residents; 

4. Business that subcontracts  in excess of 25% of the total amount of subcontracts to business 
concerns identified in the preferences above. 

Small Business Enterprise (SBE) — A business concern, including its affiliates, that is independently owned 
and operated and is not dominant in the field of operation for which it is bidding and qualifies as a small 
business under the criteria and size standards in 13 CFR Part 121 (see FAR 19.102).   
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DECLARATION BY VENDOR 
 
 
I confirm that:  
 
i) Neither I nor any employee of ______________________________ is in any way connected to the 

Housing Authority of New Orleans or its employees or an immediate family member of any 
Housing Authority of New Orleans employee. 
 

ii) For each relationship, I will include a brief statement describing the relationship. 
 
iii) The information furnished is correct to the best of my knowledge and belief. 
 
 

    
          ___________________________________   

Printed Name of Authorized Signatory 
 
           ___________________________________ 
  Signature 
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HOUSING AUTHORITY OF NEW ORLEANS 
PROCUREMENT AND CONTRACTS DEPARTMENT 

 
INVITATION FOR BIDS #23-913-43 

 
  STATEMENT OF BIDDER’S QUALIFICATIONS 

 

This form must be submitted with each bid or proposal.  Each business of a joint venture must 
submit this form.  Complete all blanks by entering the requested information or “NA” if it is not 
applicable to your business. 
 

 

BUSINESS NAME: 
 
 
 

 
 

AVG. ANNUAL SALES (LAST 
3 YEARS): 

CURRENT NET WORTH: DATE BUSINESS STARTED: 
 
 

PARENT COMPANY (IF AFFILIATE): PREVIOUS BUSINESS NAME: 
 
 

 

OFFICERS, OWNERS, OR PARTNERS 
NAME OFFICIAL CAPACITY 

  

  

  

 

PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS IN COMPANY NAME 
NAME OFFICIAL CAPACITY 

 
 
 

 

 
 
 

 

 
 
 

 

 

BANK REFERENCE 
BANK NAME: ADDRESS: 

 
 
 

CONTACT PERSON: 
 
 
 

TELEPHONE NO.: 
 

 



STATEMENT OF BIDDER’S QUALIFICATIONS (CONT.)  QUALITY ASSURANCE 
                 YES          NO 

A.  Has the Bidder has successfully completed three similar projects within the past five years? 
 

    

B.  Over the past five years, has the Bidder completed all of their projects within the contract time   
frame and budget?  

  

C.  Over the past five years, has the Bidder ever been Terminated for Default by any public entity?  
 

  

D.  Over the past five years, has the Bidder ever been issued a finding of non-compliance by HANO 
relative to DBE, WBE and Section 3 Employment and Contracting? 
 

  

E.  Over the past five years, has the Bidder ever been issued a finding of non-compliance relative to 
Davis Bacon Wage Requirements? 
 

  

 

BUSINESS REFERENCES (Provide three existing or completed work activities by your 
business which are similar to or support your ability to successfully complete the scope of 
work.)  Please attach additional pages if additional space is needed. 
AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT: 

 
 

DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.: 
 
 

AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT: 
 
 

DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.: 
 
 

AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT: 
 
 

DATE COMPLETED: CONTACT PERSON: TELEPHONE 
NO: 
 
 

The undersigned covenants and agrees to provide the Housing Authority of New Orleans 
current, complete, and accurate information regarding their business’ status.  The 
undersigned further agrees to permit examination of books, records, and files by 
authorized representatives of the Housing Authority of New Orleans or the U.S. 
Department of Housing and Urban Development.  Any material misrepresentation may be 
grounds for terminating any contract which may be awarded and for initiating action under 
federal or state laws concerning false statements. 
SIGNATURE OF PRINCIPAL: 
 
 
 

PRINTED NAME OF PRINCIPAL: DATE SIGNED: 
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