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IFB INFORMATION AT A GLANCE
[Table No. 2]

AGENCY CONTACT PERSON Thelma Bowers, Contract Administrator

Telephone: (504) 670-3448

E-mail: tbowers@hano.org

HOW TO OBTAIN THE IFB DOCUMENTS | 1. Access www.hano.org.

ON HANO'S WEBSITE 2. Click on the “Business” tab on the blue taskbar.

3. Click on “Active Solicitations” and go to the
specific solicitation.

4. If you have any problems accessing the IFB
documents, please contact Procurement at
procurement@hano.org.

PRE-BID CONFERENCE/SITE VISIT Wednesday, July 19, 2023 10:30 a.m.

Meeting ID: 899 9344 7438
Passcode: 630545

QUESTION SUBMITTAL DEADLINE Monday, July 31, 2023
HOW TOFULLY RESPOND TOTHISIFBBY | 1. As directed within Section 3.2.1 of the IFB
SUBMITTING A BID SUBMITTAL document, submit proposed pricing, where

provided for, within the IFB.

2. As instructed within Section 3.0 of the IFB
document, deliver three (3) complete sets (one (1)
original clearly marked or stamped “original”
and two (2) copies) of the required submittals in
a sealed envelope clearly marked with the words
“BID Documents” to HANO's Procurementand
Contracts Department (address below).

BID SUBMITAL RETURN & DEADLINE *Monday, August 14, 2023 at 2:00 p.m

Housing Authority of New Orleans

Procurement and Contracts Department

4100 Touro Street, New Orleans, LA

70122

1.0 THE AGENCY’S RESERVATION OF RIGHTS. The Agency reserves the right to:
1.1 Right to Reject, Waive, or Terminate the IFB. Reject any or all bids, to waive any informality
in the IFB process, or to terminate the IFB process at any time, if deemed by the Agency to be
in its best interests.

1.2 Right to Not Award. Not to award a contract pursuant to this IFB.

1.3 Right to Terminate. Terminate a contract awarded pursuant to this IFB, at any time for its
convenience upon 10 days written notice to the successful bidder(s).

HOUSING AUTHORITY OF NEW ORLEANS, LA
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2.0

21

14

1.5

1.6

1.7

1.8

1.9

1.10

Right to Determine Time and Location. Determine the days, hours, and locations that the
successful bidder(s) shall provide the services called for in this IFB.

Right to Retain Bids. Retain all bids submitted and not permit withdrawal after bid opening
and without the written consent of HANO’s Contracting Officer (CO).

Right to Negotiate. Negotiate with the apparent, low bidder

Right to Reject Any Bid. Reject and not consider any bid that does not meet the requirements
of this IFB, including but not necessarily limited to incomplete bids and/or bids offering
alternate or non-requested services.

No Obligation to Compensate. Have no obligation to compensate any bidder for any costs
incurred in responding to this IFB.

Right to Prohibit. At any time during the IFB or contract process to prohibit any further
participation by a bidder or reject any bid submitted that does not conform to any of the
requirements detailed herein.

Right to Reject - Obtaining Competitive Solicitation Documents. HANO’s website and
Procurement Staff are the only official and appropriate means to obtain the IFB documents
(and any other information pertaining to this IFB such as addenda). Accordingly, by
submitting a response to this IFB the respondent thereby affirms that he/she obtained all
information on the website.

SCOPE OF WORK

HANO is seeking sealed bids from Contractors for removal and replacement of the water softener
system at Guste High Rise (1301 Simon Bolivar Ave., New Orleans, La 70125).

A. Contractor to remove existing water softener units as indicated in the documents. Removal shall
be in such a manner as to prep items to remain for future connection to new unit.

B. Contractor to install new water softener unit specified at the location indicated in the documents.
C. Contractor shall follow installation sequencing as indicated in the documents. All procedures
required to perform the removal and installation of the new boiler units shall be followed for each
installation. (Additional Specifications and Drawings in Appendix A& B)

GENERAL REQUIREMENTS:

A.

The Contractor shall furnish all labor, materials, equipment tools, service, and incidentals

to complete all work required by these specifications and as shown on the drawings and as
directed by the engineer/architect.

B.

The Contractor shall perform the work and make ready for use of the building. If any

damages to existing equipment or the building are made during construction, contractor will
rectify at his own cost.

HOUSING AUTHORITY OF NEW ORLEANS, LA
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C. Furnish and install all materials, equipment, and labor which is reasonably and properly
inferable and necessary for the proper completion of the work, whether specially indicated in the
Contract documents or not.

D. Protect all existing building components and contents from damage. It is intended that any
existing building components and contents in place shall be repaired to original condition if
damaged by work of this Contract.

E. Contractor shall verify all field and project conditions prior to preparing his bid. Any
conditions not described in these drawings and specifications shall be brought to the attention of
the A/E ten (10) days prior to bid date. Failure to do so shall render the contractor responsible for
correction of this condition should he be awarded the contract.

EF. The work “provide” as used in these specifications and on the drawings will be termed to
mean “furnish and install’.
G. Visit and examine the project site with all authorities concerned in order to become familiar

with all existing conditions pertinent to the work to be performed thereon. No additional
compensation will be allowed for failure to be so informed.

H. All work shall be performed in a neat and workmanlike manner and in accordance with all
codes, standards, and requirements of the industry.

L Check all specifications and all drawings and bring to the attention of the A/E any conflicts
or variations as shown or noted.

J. Specifications and accompanying drawings apply to all material and / or labor for
construction of work specified herein and shown on drawings.

K. The Contractor shall pay for all taxes, license, and permits required for execution of the
work. Note: This is a sales tax-exempt project. Refer to the documents in the Bid Package.

L. For any points which are not clear, or from items and/or details which the Contractor feels
are in need of clarification, provide request of clarifications in writing to HANO’s Procurement
Department.

M. The drawings and the specifications are complementary and what is shown and/or called
for shall be furnished and installed the same as if shown and/or called for in the other.

N. In case of discrepancies and/or ambiguities in the drawings and/or in the specifications,
submit requests for clarifications in writing to HANO's Procurement Department. Failure to do so
on the part of the successful bidder shall be construed as explicit agreement on his part to abide by
the A/E’s decision in such matters.

This work is for the Owner, HANO, Housing Authority of New Orleans.
Contact Langston Ford, Construction Manager, for site visits 504-915-4870

BID SUBMITTALS.

[Table No. 3]

1) 3)

IFB
Section Description

3.1.1 Form of Bid. This Form must be fully completed, executed where
provided thereon and submitted as a part of the bid submittal.

HOUSING AUTHORITY OF NEW ORLEANS, LA
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3.1.2

Form HUD 5369-A (8/93), Certifications and Representations of
Bidders, Construction Contract. This Form is attached hereto as
Attachment B to this IFB document. This form must be fully
completed, executed where provided thereon and submitted under
this tab as a part of the bid submittal. Attachment E

3.1.21

Form HUD SF-LLL Disclosure of Lobbying Activities. This Form
is attached hereto as Attachment B-1 to this RFP document. This
form must be fully completed, executed where provided thereon
and submitted under this tab as a part of the proposal submittal.

3.1.2.2

Form HUD-50071 Certification of Payments to Influence Federal
Transactions This Form is attached hereto as Attachment B-2 to
this RFP document. This form must be fully completed, executed
where provided thereon and submitted under this tab as a part of
the proposal submittal.

3.1.2.3

Form HUD-50070 Certification for a Drug-Free Workplace This
Form is attached hereto as Attachment B-3 to this RFP’ document.
This form must be fully completed, executed where provided
thereon and submitted under this tab as a part of the proposal
submittal.

3.1.3

Profile of Firm Form. The Profile of Firm Form is attached hereto
as Attachment C to this IFB document. This 2-page Form must be
fully completed, executed, and submitted as a part of the bid
submittal.

3.14

Equal Employment Opportunity/Supplier Diversity. The bidder
must submit a copy of its Equal Opportunity Employment Policy
and a complete description of the positive steps it will take to
ensure compliance, to the greatest extent feasible, with the
regulations detailed within the following Section 3.6 herein
pertaining to supplier diversity (i.e., small, minority-, and women-
owned businesses).

3.1.5

Acknowledgement of Addenda. Please check HANO’s website
under “Business” and “Active Solicitations” to confirm that you
have read and acknowledged in writing all addenda issued and

submit your acknowledgment of each addendum on Attachment
H.

3.1.6

Entry of Proposed Fees, Louisiana Uniform Public Work Bid Form
This bidder must submit their proposed fees on this form. The total
base bid is inclusive of all fees associated with this project.
Attachment I.

3.1.7

Certification of Contractor Non-Exclusion Attachment J

3.1.8

Subcontractor/Joint Venture Information. The bidder shall
identify whether or not he/she intends to use any subcontractors
for this job, if awarded, and/ or if the bid is a joint venture with
another firm. Please remember that all information required from
the bidder under the preceding submittals must also be included

HOUSING AUTHORITY OF NEW ORLEANS, LA
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for any major subcontractors (10% or more) or from any joint
venture.

3.1.10

Vendor Registration Form Attachment L

3.1.11

Bid Bond. All bids must be accompanied by a bid guarantee at the
time of submission, which shall be in the form of a certified check,
cashier’s check, or bid bond for not less than five percent of the
contract price of work to be done, as evidence of good faith of the
bidder. (REQUIRED) Attachment M

3.1.12

Statement of Bidder’s Qualifications. This form must be
submitted as a contributor to determining whether the bidder is
responsible. Attachment P

3.1.13

Corporate Resolution. This form or a similar form must be
submitted authorizing the signature of the bidder on behalf of the
business. Attachment R

3.2 Entry of Proposed Fees.

3.2.1

3.2.2

A lump sum fee shall be submitted on the Louisiana Uniform Public Work Bid
Form only (Attachment I). This form must bear an original signature. Do not refer
to any of your fees or costs on other submittals.

Pricing Items. The base bid is all-inclusive of the lump sum work for all related costs
that the successful bidder will incur to provide the noted goods and services,
including, but not limited to employee wages and benefits; clerical support;
overhead; profit; licensing; insurance; materials; supplies; tools; equipment; long
distance telephone calls; travel expenses; document copying not specifically
agreed to by the Agency; etc.

Bidders shall visit the project site prior to submitting a bid to familiarize
themselves with the project. By submitting a bid, bidders acknowledge that
they have visited the project site and are completely familiar with existing
conditions and the full Scope of Work. Failure to properly assess the full Scope
of Work will not be cause for an increase in the Contract Price and/or Time.

[Table No. 4]

Appendix Lump Sum Cost for Removal and Replacement
A&B of Water Softener System for Guste High Rise
Total Base $
Bid
3.3 Additional Information pertaining to the preceding listed Pricing Items.

HOUSING AUTHORITY OF NEW ORLEANS, LA
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3.4

3.3.1

3.3.2

3.3.3

3.34

Manufacturer/Brand Names. Wherever HANO specifies the name of a certain
brand, make, manufacturer, or uses a definite specification, they are used only to
denote the quality standard of product desired, and they do not restrict bidders to
the specific brand, make, manufacturer, or specification named. They are used
only to set forth and convey to prospective bidders the general style, type,
character, and quality of product desired. Equivalent products may be acceptable.

Price Escalation. Pertaining to the ensuing contract, there shall be no escalation
of the proposed unit costs allowed at any time during the awarded contract.

Prior Approval Required. Please note that the successful bidder shall NOT
conduct any additional work without the prior written authorization of the
Agency representative (which will occur, at the Agency’s discretion, via delivery
of a Notice to Proceed and/or a signed Change Order, which may take the form
of an e-mail). Failure to abide by this directive shall release the Agency of any
obligation to pay the successful bidder for any work conducted without the noted
prior written authorization.

No Deposit/No Retainer. The Agency will NOT pay any retainer fees as a result
of award of the ensuing contract. This means that the Agency will pay the
successful bidder for actual work performed only and pertaining to the fixed fee
Pricing Item.

Bid Submission. All submittals must be submitted in a sealed enclosure and all bids must
be submitted and time-stamped received in the designated Agency office by no later than
submittal deadline stated herein (or within any ensuing addendum). A total of 1 original
signature copy (marked "ORIGINAL") and 2 copies of the “hard copy” bid submittal, shall
be placed in a sealed package, and addressed to:

34.1

34.2

Housing Authority of New Orleans
Procurement and Contracts Department
Attn: Bejide Legania, Procurement Manager
4100 Touro Street
New Orleans, Louisiana 70122

Exterior of Submittal Package. The package exterior must clearly denote the
above noted IFB number and must have the bidder’s name, return address, state
of Louisiana Contractor’s License number and date and time bids are due. Bids
received after the published deadline will not be accepted.

Submission Conditions. DO NOT FOLD OR MAKE ANY ADDITIONAL
MARKS, NOTATIONS OR REQUIREMENTS ON THE DOCUMENTS TO BE
SUBMITTED! Bidders are not allowed to change any requirements or forms
contained herein, either by making or entering onto these documents or the
documents submitted any revisions or additions; and if any such additional
marks, notations or requirements are entered on any of the documents that are
submitted to the Agency by the bidder, such may invalidate that bid. If, after

HOUSING AUTHORITY OF NEW ORLEANS, LA
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3.5

3.6

3.4.3

accepting such a bid, the Agency decides that any such entry has not changed the
intent of the bid that the Agency intended to receive, the Agency may accept the
bid and the bid shall be considered by the Agency as if those additional marks,
notations or requirements were not entered on such. By accessing and
downloading these documents, each prospective bidder that does so is thereby
agreeing to confirm all notices that the Agency delivers to him/her asinstructed,
and by submitting a bid, the bidder is thereby agreeing to abide by all terms and
conditions published herein and by addendum pertaining to this IFB.

Submission Responsibilities. It shall be the responsibility of each bidder to be
aware of and to abide by all dates, times, conditions, requirements and
specifications set forth within all applicable documents issued by the Agency,
including the IFB document, the documents listed within the following Section
3.8 herein, and any addenda and required attachments submitted by the bidder.
By virtue of completing, signing, and submitting the completed documents, the
bidder is stating his/her agreement to comply with all conditions and
requirements set forth within those documents. Written notice from the bidder
not authorized in writing from HANO to exclude any of the Agency requirements
contained within the documents may cause that bidder to not be considered for
award.

Bidder’s Responsibilities — Contact with the Agency. It is the responsibility of the bidder
to address all communication and correspondence pertaining to this IFB process to the
Procurement staff only. Bidders must not make inquiry or communicate with any other
Agency staff member or official (including members of the Board of Commissioners
pertaining to this IFB. Failure to abide by this requirement may be cause for the Agency to
not consider a bid submittal received from any bidder who may not have abided by this

directive.

3.5.1

Addenda. All questions and requests for information must be addressed in
writing to Thelma Bowers, Contract Administrator, at tbowers@hano.org.
Procurement will respond to all such inquiries in writing by addendum to all
prospective bidders (i.e., firms or individuals that have obtained the IFB
Documents). Bidders must provide written acknowledgement of addenda with
their submissions.

Bidder’s Responsibilities — Equal Employment Opportunity and Supplier Diversity.
Both the Contractor and the Agency have, pursuant to HUD regulation, certain
responsibilities pertaining to the hiring and retention of personnel and subcontractors.

3.6.1

Within 2 CFR §200.321 it states:

3.6.1.1 Contracting with small and minority businesses, women's business
enterprises, and labor surplus area firms.

3.6.1.2 (a) The non-Federal entity must take all necessary affirmative steps to
assure that minority businesses, women's business enterprises, and

HOUSING AUTHORITY OF NEW ORLEANS, LA
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3.6.1.3

labor surplus area firms are used when possible.
(2) Affirmative steps must include:

3.6.1.3.1 (1) Placing qualified small and minority businesses and
women's business enterprises on solicitation lists;

3.6.1.3.2 (2) Assuring that small and minority businesses, and
women's business enterprises are solicited whenever
they are potential sources;

3.6.1.3.3 (3) Dividing total requirements, when economically
feasible, into smaller tasks or quantities to permit
maximum participation by small and minority business,
and women's business enterprises;

3.6.1.34 (4) Establishing delivery schedules, where the
requirement permits, which encourage participation by
small and minority business, and women's business
enterprises;

3.6.1.3.5 (5) Using the services and assistance, as appropriate, of
such  organizations as the Small Business
Administration ~and the  Minority  Business
Development Agency of the Department of Commerce;
and

3.6.1.3.6 (6) Requiring the prime contractor, if subcontracts are
to be let, to take the affirmative steps listed in
paragraphs (1) through (5) of this section.

3.6.2 Within HUD Procurement Handbook 7460.8 REV 2 it states:

3.6.2.1

3.6.2.2

Section 15.5.A, Required Efforts. Consistent with Presidential Orders
11625, 12138, and 12432, the <Agency> shall make every effort to
ensure that small businesses, MBEs, WBEs, and labor surplus area
businesses participate in <Agency> contracting.

Section 15.5.B, Goals. <The Agency> is encouraged to establish goals
by which they can measure the effectiveness of their efforts in
implementing programs in support of . . . contracting with
disadvantaged firms. It is important to ensure that the means used to
establish these goals do not have the effect of limiting competition and
should not be used as mandatory set-aside or quota, except as may
otherwise be expressly authorized in regulation or statute. Some
localities have adopted minority contracting set-aside policies or
geographic limitations, which may be in conflict with Federal

HOUSING AUTHORITY OF NEW ORLEANS, LA
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3.7

3.8

3.6.3

3.6.4

requirements for full and open competition.

Within HANO's Procurement Policy it states that our Agency will:

3.6.3.1 Assistance to Small and Other Business, Required Efforts:

3.6.3.1.1

3.6.3.1.2

3.6.3.1.3

3.6.3.1.4

3.6.3.1.5

3.6.3.1.6

Including such firms, when qualified, on solicitation
mailing lists;

Encouraging their participation through direct
solicitation of bids or bids whenever they are potential
sources;

Dividing total requirements, when economically
feasible, into smaller tasks or quantities to permit
maximum participation by such firms;

Establishing  delivery  schedules, where the
requirement permits, which encourage participation
by such firms;

Using the services and assistance of the Small Business
Administration, and the Minority Business
Development Agency of the Department of Commerce;
and,

Requiring prime contractors, when subcontracting is
anticipated, to take the positive steps listed above.

Requirements. Accordingly, please see HANO’S Employment, Training, and
Contracting Policy attached which details the information pertaining to this issue
that the bidder must submit in response to this bid showing compliance, to the
greatest extent feasible, with these regulations.

Pre-bid Conference. A pre-bid conference is scheduled for Wednesday, July 19, 2023, at
10:30 a.m. via Zoom (Meeting ID: 899 9344 7438; Passcode: 630545). A site visit at the
Guste High Rise will immediately follow the pre-bid conference.

Recap of Attachments. It is the responsibility of each bidder to verify that he/she has
received the following attachments pertaining to this IFB, which are included as a part of

this IFB:

()]
Document
No.

3.8.2

2.0

[Table No. 5]

©) @)

Attachment Description

This IFB Document
“No-Bid” Response Form

HOUSING AUTHORITY OF NEW ORLEANS, LA
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3.8.3 3.0 A Form of Bid

3.84 4.0 B Form HUD-5369 (10/2002), Instructions to
Bidders for Construction Contracts Public and
Indian Housing

3.8.5 5.0 B-1 Form SF-LLL Disclosure of Lobbying
Activities

3.8.6 6.0 B-2 Form HUD-50071 (01/14), Certification of
Payments to Influence Federal Transactions

3.8.7 7.0 B-3 Form HUD-50070 (01/14), Certification for
a Drug-Free Workplace

3.8.8 8.0 C Profile of Firm Form

3.8.9 9.0 D Section 3 Business Preference Form

3.8.10 10.0 E Form HUD-5369-A (11/92),
Representations, Certifications, and Other
Statements of Bidders

3.8.11 11.0 F Supplemental Conditions for Bidders &
Contractors (SIPC)

3.8.12 12.0 G HUD-5370 (01/2014), General Conditions for
Construction Contracts

3.8.13 13.0 H Acknowledgement of Addenda

3.8.14 14.0 I Entry of Proposed Fees, Louisiana Uniform
Public Work Bid Form

3.8.15 15.0 J Certification of Contractor Non-Exclusion

3.8.16 16.0 K E-Verification Affidavit (Only required to
be submitted post-bid by the awarded
bidder)

3.8.17 17.0 L Vendor Registration Form

3.8.18 18.0 M Bid Bond Sample Form

3.8.19 19.0 N Performance Bond Sample Form (Only
required post-bid by the awarded bidder)

3.8.20 20.0 O Davis Bacon Wage Rates

3.8.21 21.0 P Employment, Training and Contracting
Policy

3.8.22 22.0 Q Statement of Bidder’s Qualifications

3.8.23 23.0 R Corporate Resolution

3.9 BID RESULTS.

3.9.1 Notice of Bid Award. If an award is completed, all bidders will receive by e-mail
either a Notice of Award or Notice of Regrets. Such notice shall inform all bidders of:

HOUSING AUTHORITY OF NEW ORLEANS, LA
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3.9.1.2 Which bidder received the award;

39.1.3  Where each bidder placed in the process as a result of the evaluation
of the bids received;

3.9.14 The cost or financial offers received from each bidder;

3.9.1.5 Each bidder’s right to a debriefing and to protest.

3.9.2 Restrictions. All persons having familial (including in-laws) and/or employment
relationships (past or current) with principals and/or employees of a bidder entity will be
excluded from participation on the Agency evaluation committee. Similarly, all persons
having ownership interest in and/or contract with a bidder entity will be excluded from
participation on the Agency evaluation committee.

4.0 CONTRACT AWARD.

4.1 Contract Award Procedure. If a contract is awarded pursuant to this IFB, the following
detailed procedures will be followed:

411

By completing, executing and submitting a bid, the “bidder is thereby agreeing to
abide by all terms and conditions pertaining to this IFB as issued by the Agency,”
including the contract clauses already attached in Attachment G. Accordingly, the
Agency has no responsibility to conduct after the submittal deadline any
negotiations pertaining to the contract clauses already published.

4.2 Contract Conditions. The following provisions are considered mandatory conditions of any
contract award made by HANO pursuant to this IFB:

421

Contract Form. The Agency will not execute a contract on the Contractor’s form —
contracts will only be executed on the Agency’s form (please see standard contract
clauses on Attachment F and G each attached hereto), and by submitting a bid the
Contractor agrees to do so (please note that HANO reserves the right to amend
this form as the Agency deems necessary). However, the Agency will during the
IFB process (prior to the posted question deadline) consider any contract clauses
that the bidder wishes to include therein and submits in writing a request for the
Agency to do so; but the failure of the Agency to include such clauses does not
give the Contractor the right to refuse to execute the Agency’s contract form. It is
the responsibility of each prospective bidder to notify the Agency, in writing,
prior to submitting a bid, of any contract clause that he/she is not willing to
include in the final executed contract and abide by. The Agency will consider and
respond to such written correspondence, and if the prospective bidder is not
willing to abide by the Agency’s response (decision), then that prospective bidder
shall be deemed ineligible to submit a bid.

4.21.1 Mandatory HUD Forms. Please note that HANO has no legal rightor
ability to (and will not) at any time negotiate any clauses contained

HOUSING AUTHORITY OF NEW ORLEANS, LA
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4.2.2

423

4.3

44

441

442

44.3

within ANY of the HUD forms included as a part of this IFB.

4.2.1.2 E-Verify Affidavit. The Contractor must certify compliance with
Louisiana’s E-Verify requirements, in that the Contractor is registered,
uses, and will continue to use the E-Verify, Federal Work
Authorization Program throughout the contract period. This Form is
attached hereto as Attachment G-4 to this IFB document. This 1-page
Form will be fully completed and executed where provided thereon
by the successful bidder and will be a part of the ensuing contract
(NOTE: It is NOT necessary to complete and submit this form as a part
of the bid submittal —only the awarded bidder(s) will be required to
do so as a part of the contract execution).

Assignment of Personnel. HANO shall retain the right to demand and receive a
change in personnel assigned to the work if HANO believes that such change is
in the best interest of HANO and the completion of the contracted work.

Unauthorized Subcontracting Prohibited. The Contractor shall not assign any
right, nor delegate any duty for the work proposed pursuant to this IFB
(including, but not limited to, selling or transferring the contract) without the
prior written consent of HANO. Any purported assignment of interest or
delegation of duty, without the prior written consent of HANO shall be void and
may result in the cancellation of the contract with the Agency, or may result in the
full or partial forfeiture of funds paid to the Contractor as a result of the proposed
contract; as determined by HANO.

Time of Completion. The Contractor shall commence work under this contract at
the time stipulated in the written “Notice to Proceed” (NTP) issued by the local
authority. The Contractor shall complete the work in 90 calendar days. The work
shall be considered complete only when the Local Authority has issued its formal
“Certificate of Acceptance”.

Licensing and Insurance Requirements. Prior to award (but not as a part of the
bid submission) the Contractor will be required to provide:

The project shall be awarded only to contractors who are licensed under State
of Louisiana Contractors License Law La. R.S. 37:2150-2192 with a major
classification in Mechanical Construction.

Workers Compensation Insurance. An original certificate evidencing the
bidder’s current industrial (worker’s compensation) insurance carrier and
coverage amount not less than $100,000.00 (NOTE: Workers Compensation
Insurance will be required of any Contractor that has employees other than just
the owner working on-site to provide the services);

General Liability Insurance. An original certificate evidencing General Liability
coverage, naming HANO as an additional insured, together with the appropriate

HOUSING AUTHORITY OF NEW ORLEANS, LA
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endorsement to said policy reflecting the addition of HANO as an additional
insured under said policy (minimum of $1,000,000 each occurrence, general
aggregate minimum limit of $1,000,000, together with damage to premises and
fire damage of $50,000 and medical expenses any one person of $5,000), with a
commercially reasonable deductible (i.e., “commercially reasonable,” meaning at
least 1% of the “general aggregate minimum” of the policy, with a maximum
deductible amount of $50,000);Automobile Insurance. An original certificate
showing the bidder’s automobile insurance coverage in a combined single limit
of $500,000. For every vehicle utilized during the term of this program, when not
owned by the entity, each vehicle must have evidence of automobile insurance
coverage with limits of no less than $100,000/$300,000 and medical pay of $5,000.

City/Parish/State Business License. If applicable, a copy of the bidder’sbusiness
license allowing that entity to provide such services within the City of New
Orleans, Orleans Parish, and/or the State of Louisiana.

Certificates/Profile of Firm Form. Pertaining to the aforementioned (within
Sections 5.4.1 through 5.4.5) insurance certificates and licenses, each bidder is
required to enter related information where provided for on the Profile of Firm
Form (do not attach or submit copies of the insurance certificates or licenses
within the bid submittal —we will garner the necessary documents from the
successful bidder prior to contract execution).

Contract Service Standards. All work performed pursuant to this IFB must
conform and comply with all applicable local, state and federal codes, statutes,
laws, and regulations.

4.5 Prompt Return of Contract Documents. Any and all documents required to complete the
contract, including contract signature by the successful bidders, shall be provided to the
Agency within 10 workdays of notification by the Agency.

Index of Tables
[Table No. 8]
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1 Table of Contents 2
2 IFB Information at a Glance 3
4 Pricing Items 7
5 Recap of Attachments 11
8 Index of Tables 15
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SECTION 01010

SUMMARY OF WORK

PART 1 -

GENERAL

1.1 RELATED DOCUMENTS

A.

Drawings and general provisions of the contract, including General and
Supplementary Conditions and Divisions 1 Specifications Section, apply to
the work of this Section.

1.2 SCOPE OF WORK

THE BASE BID

A. Contractor to remove existing water softner units as indicated in the

documents. Removal shall be in such a manner as to prep items to remain for
future connection to new unit.

Contractor to install new water softner unit specified at the location indicated in
the documents.

Contractor shall follow installation sequencing as indicated in the
documents. All procedures required to perform the removal and installation
of the new boiler units shall be followed for each installation.

1.3 GENERAL

A.

The Contractor shall furnish all labor, materials, equipment tools, service, and
incidentals to complete all work required by these specifications and as
shown on the drawings and as directed by the engineer/architect.

The Contractor shall perform the work and make ready for use of the
building. If any damages to existing equipment or the building are made
during construction, contractor will rectify at his own cost.

Furnish and install all materials, equipment, and labor which is reasonably
and properly inferable and necessary for the proper completion of the work,
whether specially indicated in the Contract documents or not.

Protect all existing building components and contents from damage. It is
intended that any existing building components and contents in place shall be
repaired to original condition if damaged by work of this Contract.

Contractor shall verify all field and project conditions prior to preparing his
bid. Any conditions not described in these drawings and specifications shall
be brought to the attention of the A/E ten (10) days prior to bid date. Failure
to do so shall render the contractor responsible for correction of this condition
should he be awarded the contract.

The work “provide” as used in these specifications and on the drawings will
be termed to mean “furnish and install’.

Visit and examine the project site with all authorities concerned in order to
become familiar with all existing conditions pertinent to the work to be

Summary of Work 01010-1
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performed thereon. No additional compensation will be allowed for failure to
be so informed.

H. All work shall be performed in a neat and workmanlike manner and in
accordance with all codes, standards, and requirements of the industry.

I.  Check all specifications and all drawings and bring to the attention of the A/E
any conflicts or variations as shown or noted.

J.  Specifications and accompanying drawings apply to all material and / or labor
for construction of work specified herein and shown on drawings.

K. The Contractor shall pay for all taxes, license, and permits required for
execution of the work. Note: This is a sales tax-exempt project. Refer to the
Front-End documents in Bid Package.

L. For any points which are not clear, or from items and/or details which the
Contractor feels are in need of clarification, provide request of clarifications
in writing to HANO’s Procurement Department. Refer to Front-End
Documents in Bid Package.

M. The drawings and the specifications are complementary and what is shown
and/or called for shall be furnished and installed the same as if shown and/or
called for in the other.

N. In case of discrepancies and/or ambiguities in the drawings and/or in the
specifications, submit requests for clarifications in writing to HANO’s
Procurement Department. Refer to the Front-End Documents in the Bid
Package. Failure to do so on the part of the successful bidder shall be
construed as explicit agreement on his part to abide by the A/E’s decision in
such matters.

1.4  WORK SEQUENCE

A. Work to be sequenced as indicated in the documents. Access shall be
restricted to the mechanical room as indicated on the documents. Access to
other areas of Guste High-rise shall be coordinated and approved with Guste
property management and HANO.

B. Contractor to coordinate any shut-downs of utilities with the A/E and Guste
management. Prior approval must be received by the contractor prior to the
shut-down of any utilities or equipment.

1.5 CONTRACTOR USE OF PREMISES

A. Confine operations at site to areas permitted by law, ordinances, permits,
Contract documents, and the Owner.

B. Do not unreasonably encounter the site with materials or equipment. Assume
full responsibility for protection and safekeeping of products stored on
premises. Move stored products which interfere with operation of Owner.

C. Do not load structures with weight that will endanger structure.

D. Use of site — Limit use of site for work and storage. Coordinate parking
areas, materials delivery, and storage areas at site with Architect, HANO and
Property Manager of GHRMC.

Summary of Work 01010-2
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E.

In no case shall the work interfere with existing streets, drives, walks,
passageways, exit access ways, pedestrian traffic, and the like. Comply with
provisions of the contract and regulatory of the contract and regulatory
ordinances.

Contractor shall at all times conduct his operations to ensure the least
inconvenience to the general public.

1.6 CONSTRUCTION AREAS

A. Contractor shall limit his use of the construction areas for work and for
storage to allow for work by other contractors, Owner’s use, and public use as
applicable.

B. Assume full responsibility for the protection and safekeeping of products
under this contract stored on site.

C. Move any stored products under Contractor’s control which interfere with
operations of the Owner or separate contractor.

D. Obtain and pay for the use of additional storage or work areas needed for
operation.

E. It is assumed there will be no need for street closures on this project. Should
the need arise, the Contractor shall submit for and obtain the permits required
for any street closures.

END OF SECTION
Summary of Work 01010-3
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SECTION 01045

CUTTING AND PATCHING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

Drawings and general provisions of contract, including General and Supplementary
Conditions and Division-1 Specification Sections apply to work of this Section.

1.2 SCOPE OF WORK

The work done under this section includes the furnishing of all labor, materials,
equipment, and services necessary to complete the cutting, fitting, and patching required
in the execution of this Project.

1.3 DESCRIPTION

Contractor shall be responsible for all cutting, fitting, and patching, required to complete
the work and/or to:

Make its several parts fit together properly.

Uncover portions of the work to provide for installation of proposed work.
Remove and replace defective work.

Remove and replace work not conforming to requirements of the Contract
documents.

oOwp

1.4  SUBMITTALS

A. For cutting not indicated to be performed in the documents, submit a written
request to A/E three (3) working days in advance of executing any cutting or
alteration which affects:

1. The structural value or integrity of any element of the Project.
The integrity or effectiveness of weather-exposed or moisture-resistant
elements or systems.

3. The efficiency, operational life, maintenance, or safety of operational
elements.
4. The visual quality of sight-exposed elements.

B. The request shall include:

1. Identification of the Project.
2. Description of the affected work.
CUTTING AND PATCHING 01045-1
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3. The necessity for cutting, alteration, or excavation.
4. The effect on the structural or weatherproof integrity of the Project.
5. Description of the proposed work:
a. The scope of cutting, patching, alteration, or excavation.
b. The trades who will execute the work.
C. Products proposed to be used.
d. The extent of refinishing to be done.
6. Alternatives to cutting and patching.

7. Cost proposal, when applicable.

Should conditions of the work or the schedule indicate a change of products from
the original installation, Contractor shall submit a request for substitution.

Submit a written notice to A/E designating the date and the time the work will be
uncovered.

PART 2 - PRODUCTS

2.1

MATERIALS

Comply with specifications and standards for each specific product involved.

PART 3 - EXECUTION

3.1 INSPECTION

A. Inspect existing conditions of the Project, including elements subject to damage or
to movement during cutting and patching.

B. After uncovering work, inspect the conditions affecting the installation of
products or performance of the work.

C. Report unsatisfactory or questionable conditions to the A/E in writing; do not
proceed with the work until the A/E has provided further instructions.

3.2 PREPARATION

A. Provide adequate temporary support as necessary to assure the structural value or
integrity of the affected portion of the work.

B. Provide devices and methods to protect other portions of the Project from
damage.

C. Provide protection from the elements for that portion of the Project which may be
exposed by cutting and patching work.

D. The Contractor shall be responsible for and shall properly protect all conduit,
wires, equipment, drains, pipes, and other property of the Owner's or public
service corporations which are not noted to be demolished or removed.

CUTTING AND PATCHING 01045-2
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3.3 PERFORMANCE

A. Execute cutting and patching by methods which will prevent damage to existing
building components and contents and will provide proper surfaces to receive
installation of repairs.

B. Execute fitting and adjustment of products to provide a finished installation to
comply with specified products, functions, tolerances, and finishes.

C. Restore work which has been cut or removed; install new products to provide
completed work in accordance with requirements of Contract documents.

D. Fit work airtight to pipes, sleeves, ducts, conduit, and other penetrations through
surfaces.

E. Refinish entire surfaces as necessary to provide an even finish to match adjacent
finishes.
1. For continuous surfaces, refinish to nearest expansion joint.
2. For an assembly, refinish the entire unit.

END OF SECTION
CUTTING AND PATCHING 01045-3
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SECTION 01300

SUBMITTALS

PART 1 — GENERAL

1.1

A.

1.2

1.3

Submittals
22452.10

GENERAL:

This specification Section is intended to augment the provisions of Division 0 documents. The
specific requirements of those documents shall supersede in the event of direct conflict with any
provision of this specification Section as stated herein.

DESCRIPTION OF WORK:

This Section specifies administrative and procedural requirements for submittals required for
performance of the Work, including:

1. Submittal Schedule
2. Shop Drawings

3. Product Data

4. Samples

Administrative Submittals:

1. Refer to Division-1 and other Contract Documents for requirements for administrative
submittals. Such submittals include, but are not limited to:

a. Permits

b. Applications for payment

c. Performance and payment bonds

d. Insurance Certificates
SUBMITTAL PROCEDURES:

Submittal Preparation:

1. Place a permanent label, title block, or submittal data sheet (sample at end of this Section)
attached to each individual submittal for identification.
2. Include the following information on the label for processing and recording action taken:

Project name

Date

Name and address of Architect

Name and address of General Contractor

Name and address of Owner

Name, phone number and address of subcontractor

Name, phone number and address of supplier

Name and phone number of manufacturer and his representative
Number and title of appropriate Specification Section and Article/ Paragraph, as
appropriate

Drawing number and detail references, as appropriate

General Contractor’s review stamp

Area for Architect’s review comments

S ER MO a0 o
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1.4

1.5

1.6

1.7

Submittals
22452.10

SUBMITTAL SCHEDULE:

The General Contractor shall prepare and submit to the Architect prior to the Date of
Commencement a schedule of Shop Drawings and Submittals as required in the Contract
Documents. Schedule shall fix dates for submission, and the lead time for each submittal as
related to requirements for return receipt for submittal to expedite delivery of material to
maintain Progress Schedule. It is to be understood that this Schedule will be subject to change
from time to time in accordance with the progress of the work.

Coordinate submittal schedule with the list of subcontracts, schedule of values and the list of
products as well as the General Contractor=s construction schedule.

Submittal log shall be updated by the General Contractor monthly until all submittals are
approved by the Architect and related Consultants.

STAFF NAMES:

Within ten (10) days after the Notice to Proceed, submit a list of the General Contractorss principal
staff assignments, including the Project Manager, Superintendent and other personnel in
attendance at the site; identify individuals, their duties and responsibilities; list their addresses and
telephone numbers (including emergency telephone numbers).

LIST OF SUBCONTRACTORS:

The list of subcontractors required shall be submitted to the Architect no later than ten (10) days
from the Date of Commencement. This list shall include the names of manufacturers, material
suppliers, and installers proposed for each of the products, equipment, and materials to be
incorporated into this project.

The General Contractor shall furnish upon request adequate data on any named entity on the list
in order to permit the Architect and Owner to conduct a proper evaluation. Failure to object to a
manufacturer shall not constitute a waiver of any of the requirements of the Contract Documents,
and all products furnished by the listed manufacturer must conform to such requirements.

SHOP DRAWINGS:

General:

1. Each submittal shall be complete with a “Submittal Data” sheet completely filled out with all
requested information including the General Contractor=s stamp. A sample “Submittal Data”
sheet is included at the end of this section.

2. All submittals shall be dated and shall contain the project name; description or names of
equipment; materials or equipment which are to be installed, reference to the Section of
Specifications where it is specified and Drawing number where shown.

Shop Drawings:

1. Submit legible, reproducible prints of each drawing. Each drawing shall have a clear space
for stamps. When phrase “by others’ appears on Shop Drawings, General Contractor shall
indicate on drawing who is to furnish material or operations so marked before submittal.
When Shop Drawings are checked “resubmit”, or words of like meaning, General Contractor
shall correct and submit new reproducible prints for approval to the Architect. After
completion of checking of each submission of Shop Drawings, the Architect will return prints
to General Contractor. For use of all trades, the General Contractor shall provide such
numbers of prints as are required for field distribution.

2. General Contractor shall review and approve submittals prior to submission to Architect.
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Failure to do so may result in return of submittal to General Contractor without Architect’s

review.

3. By approving and submitting Shop Drawings, Product Data, Samples and similar submittals,
General Contractor represents that he has determined and verified materials, field
measurements and field construction criteria related thereto, or will do so, and has checked
and coordinated the information contained within such submittals with the requirements of
the Work and the Contract Documents.

4. The responsibility for coordinating the Shop Drawings including technical data, capability
(warranted and implied), sizing, color, texture, etc. shall be the sole responsibility of the
General Contractor. The coordination between subcontractor and/ or material supplier shall
be the responsibility of the General Contractor. The Project Coordinator shall be responsible
to supervise this activity.

5. The Architect will review each of the General Contractor’s submittals one initial time and,
should resubmittal be required, one additional time to verify that the reasons for resubmittal
have been addressed by the General Contractor and corrections made. Should additional
resubmittals be required, the General Contractor shall reimburse the Owner for all costs
incurred including the cost of the Architect’s services made necessary to review such
additional resubmittals.

C. Sheet Size:

1. Submit Shop Drawings on sheets 30" x 42" or 24" x 36".
2. HANO copy of approved shop drawings shall be on 11”x17” and in PDF on flash 23 drives(s).
Flash drive(s) shall be labeled: R $ R Boilers AT GUSTE - SHOP DRAWINGS.

1.8 SAMPLES:

A. Unless otherwise specifically directed by the Architect, all Samples shall be of the precise article
proposed to be furnished.

B. Where variation in color, pattern, texture or other characteristics are inherent in the material or
product represented, submit multiple units (not less than 3), that show approximate limits of the
variations.

C. Refer to Specifications for requirements for Samples that illustrate workmanship, fabrication
techniques, details of assembly, connections, operation and similar construction characteristics.

D. Submit all Samples in the quantity which is required to be returned plus one which will be
retained by the Architect.

1.9 DELIVERABLES OF SUBMITTALS:

A. Submit to HANO shall receive one (1) hard copy and one (1) electronic copy in PDF on flash
drive(s) of all “Approved” submittals. Flash drive(s) shall be labeled: R& R WATER
SOFTNER AT GUSTE SHOP DRAWINGS..

PART 2 — PRODUCTS
Not applicable
PART 3 — EXECUTION

Not applicable
SEE SAMPLE SUBMITTAL DATA SHEET NEXT PAGE

END OF SECTION

Submittals
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SUBMITTAL DATA

SUBMITTAL DATE:

NAME OF PROJECT:

OWNER:

ARCHITECT:

CONTRACTOR:

SUBCONTRACTOR:

SUPPLIER/ MANUFACTURER:

SPECIFICATION DIVISION NO.:

SPECIFICATION PARAGRAPH NO.:

DRAWING REFERENCE: CONTRACTOR’S

APPROVAL STAMP:

Submittals
22452.10
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SECTION 01370 - SCHEDULE OF VALUES

PART 1 - GENERAL

1.1  SUBMITTAL

A. Prior to the date of the Pre-construction meeting, the Contractor shall submit to
A/E a Schedule of Values for review by A/E, allocating a dollar value for
activities on the construction schedule.

1.2 FORM AND CONTENT OF SCHEDULE OF VALUES

A. The dollar value for the activity shall be the cost of the work including labor,
materials, and pro rata contribution of his general condition requirements,
overhead, and profit.

B. The sum of all activity costs shall equal the total contract amount.

C. Each activity cost for the Schedule of Values shall be coded with a cost code
corresponding to the trade, subcontractor, or supplier performing the work so that
subtotals for each division of the work can be prepared.

D. The Schedule of Values shall, in the best judgment of the Contractor, represent a
fair, reasonable, and equitable dollar (cost) allocation for activities on the
construction schedule.

E. The Schedule of Values, unless objected to by the A/E or Owner, shall be used as
a basis for the Contractors’ pay request.

F. The Schedule of Values shall be provided in the level of detail as required by the
Owner.

G. The final Schedule of Values must be submitted to A/E and Owner a minimum of
ten (10) business days prior to the submittal of the first Applications for Payment.

END OF SECTION
SCHEDULE OF VALUES 01370-1
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SECTION 01600 - MATERIALS AND EQUIPMENT

PART 1 - GENERAL

1.1

1.2

1.3

RELATED DOCUMENTS

A.

Drawings and general provisions of the contract, including General and
Supplementary Conditions and Division-1 Specification Sections apply to the
work of this Section.

MATERIAL AND EQUIPMENT INCORPORATED INTO THE WORK

A.

Materials and equipment shall be new except where otherwise indicated, of the
best quality, with the same brand of manufacturer for all similar material.

Conform to applicable specifications and standards.

Comply with size, make, type, and quality specified, or as specifically approved
in writing by the A/E.

Manufactured and fabricated products:

1. Design, fabricate, and assemble in accordance with the best engineering
and shop practices.

2. Manufacture like parts of duplicate units to standard sizes and gages, to be
interchangeable.

3. Two (2) or more items of the same kind shall be identical, by the same
manufacturer.

4. Products shall be suitable for service conditions.

5. Equipment capacities, sizes, and dimensions shown or specified shall be
adhered to unless variations are specifically approved in writing.

Do not use material or equipment for any purpose other than that for which it is
designed or is specified.

MANUFACTURER'S INSTRUCTIONS

A.

When contract documents require that installation of work shall comply with
manufacturer's printed instructions, obtain and distribute copies of such
instructions to parties involved in the installation, including two (2) copies to A/E.
Maintain one (1) set of complete instructions at the job site during installation and
until completion.

MATERIALS AND EQUIPMENT 01600-1
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Handle installs, connect, clean, condition, and adjust products in strict accordance
with such instructions and in conformity with specified requirements.

1. Should job conditions or specified requirements conflict with
manufacturer's instructions, consult with A/E for further instructions.

2. Do not proceed with work without clear instructions.
Perform work in accordance with manufacturer's instructions. Do not omit any

preparatory step or installation procedure unless specifically modified or
exempted by contract documents.

1.4 TRANSPORTATION AND HANDLING
A. Arrange deliveries of products in accordance with construction schedules.

Coordinate to avoid conflict with work and conditions at the site.

1. Deliver products in undamaged condition in manufacturer's original
containers or packaging, with identifying labels intact and legible.

2. Immediately on delivery, inspect shipments to assure compliance with
requirements of contract documents and approved submittals, and that
products are properly protected and undamaged.

B. Provide equipment and personnel to handle products by methods to prevent
soiling or damage to products or packaging.
1.5 STORAGE AND PROTECTION
A. Store products in accordance with manufacturer's instructions, with seals and
labels intact and legible.

1. Store products subject to damage by the elements in weather-proof
enclosures.

2. Maintain temperature and humidity within the ranges required by
manufacturer's instructions.

B. Exterior storage:

1. Store fabricated products above the ground, on blocking or skids, to
prevent soiling or staining. Cover products, which are subject to
deterioration with impervious sheet coverings to provide adequate
ventilation to avoid condensation.

2. Store loose granular materials in a well-drained area on solid surfaces to
prevent mixing with foreign matter.

MATERIALS AND EQUIPMENT 01600-2
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Arrange storage in a manner to provide easy access for inspection. Make periodic
inspections of stored products to assure that products are maintained under
specified conditions and free from damage or deterioration.

Protection after installation - Provide substantial coverings as necessary to protect
installed products from damage from traffic and subsequent construction
operations. Remove when no longer needed.

1.6  SUBSTITUTIONS AND PRODUCT OPTIONS
A. Products list - Within five (5) days after contract date, submit to A/E a complete
list of major products proposed to be used, with the name of the manufacturer and
the installing subcontractor.
B. Contractor’s options:

1. For products specified only be reference standard, select any product
meeting that standard.

2. For products specified by naming several products or manufacturers,
select any on of the products or manufacturers named which comply with
the specifications.

3. For products specified by naming one (1) or more products or
manufacturers and "or approved equal," Contractor must submit a request
for prior approval seven (7) day calendar days prior to bid date for
substitutions for any product or manufacturer not specifically named.

C. Substitutions:

1. Substitutions are only allowed by approval seven (7) calendar days prior
to bid date or as may be stipulated in the Instructions to Bidders or
Supplementary Conditions.

2. If a product that is specified becomes unavailable due to no fault of the
Contractor, an item that has been approved prior to bid date may be
substituted.

3. If prior approved items are unavailable or if no prior approval exists for
the unavailable item, the A/E will consider written requests from
Contractor for substitution of products.

4. Submit a separate request for each product, supported with complete data,
with drawings and samples as appropriate, including:
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a. Comparison of the qualities of the proposed substitution with that

specified.

b. Changes required in other elements of the work because of the
substitution.

c. Effect on the construction schedule.

d. Cost data comprising the proposed substitution with the product
specified.

e. Any required license fees or royalties.

f. Availability of maintenance service and source of replacement
materials.

Contractor's representation - A request for a substitution constitutes a

representation that the Contractor:

1. Has investigated the proposed product and has determined that it is equal
to or superior in all respects to that specified.

2. Will provide the same warranties or bonds for the substitution as for the
product specified.

3. Will coordinate the installation of an accepted substitution into the work
and make such other changes as may be required to make the work

complete in all respects.

4. Waives all claims for additional costs under his responsibility, which may
subsequently become apparent.

A/E will review requests for substitutions with reasonable promptness and notify
Contractor in writing of the decision to accept or reject the requested substitution.

END OF SECTION
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SECTION 01700 - PROJECT CLOSEOUT

PART 1 - GENERAL

1.1 DESCRIPTION OF WORK:

A. Work Included in This Section:

1. This Section specifies administrative and procedural requirements for project
closeout, including, but not limited to, the following:

a. Inspection procedures

b. Project record document submittal

c. Operating and maintenance manual submittal
d. Submittal of warranties

2. Closeout requirements for specific construction activities are included in the
appropriate Sections.

1.2 RELATED WORK:

. Division 0 — General Conditions of the Contract

Division 0 — HUD General Conditions (Form 5370) and Supplemental Conditions
Division 0 — Supplemental Conditions

Section 01300 — Submittals

SOwp

1.3 SUBSTANTIAL COMPLETION

A. General:

1. The Work will only be considered suitable for Substantial Completion when all
work indicated in the bid documents is complete and performing its intended
function. The project shall be complete in its entirety.

B. Forms:

1. All forms to be used shall be American Institute of Architect (AIA) forms,
unless noted otherwise.

C. Preliminary Procedures: Before requesting inspection for certification of Substantial
Completion, complete the following. List exceptions in the request.

1. The General Contractor considers the Work, or a portion thereof which the Owner
agrees to with no separation, is substantially complete, the General Contractor shall
prepare and submit to the Architect a comprehensive list of items to be completed or
corrected prior to final payment. Failure to include an item on such list does not alter
the responsibility of the General Contractor to complete all Work in accordance with
the Bidding and Contract Documents.
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2. Advise Owner of pending insurance change-over requirements and submit consent of

surety.

Submit specific warranties, workmanship bonds, maintenance agreements, final

certifications and similar documents.

4. Obtain and submit releases enabling the Owner unrestricted use of the Work and

access to services and utilities; include occupancy permits, operating certificates

and similarreleases.

Deliver tools, spare parts, extra stock, and similar items.

Complete start-up testing of systems, and instruction of the Owner’s operating and

maintenance personnel. Discontinue or change over and remove temporary facilities

from the site, along with construction tools, mock-ups, and similar elements.

7. Remove temporary facilities, construction equipment and temporary services.

Restore disturbed items to original condition or better.

Complete final cleanup requirements, including touch-up painting. Touch-up and

otherwise repair and restore marred exposed finishes.

9. Contractor is required to file the Certificate of Substantial Completion with the
Orleans Parish Recorder of Mortgages.

10. Submit all Final Inspections Certificates along with a Use and Occupancy Certificate.

11. Submit Consent of Surety to Final Payment (AIA G707).

[98)
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D. Re-inspection Procedure:

1. In the event that more than the two inspections by the Architect described above
are made necessary by the failure of the General Contractor to complete the Work,
or to complete or correct items identified on the list of such items, the General
Contractor shall reimburse the Owner for all costs incurred including the cost of the
Architect’s services made necessary thereby.

1.4 FINAL ACCEPTANCE:

A. At the completion of the Project prior to receiving final payment, the General
Contractor shall furnish the Owner, through the Architect, properly signed and
notarized waivers of lien from all subcontractors employed and material suppliers
furnishing materials for the Project. Such waivers shall be submitted before final
payment will be certified by the Architect to the Owner (AIA G706A). Also, at the
completion of the contract, the General Contractor shall provide documentation for the
signature of the Owner and General Contractor signifying the completion of the
contractual obligation and the cancellation of the contract. This documentation shall be
filed by the Contractor with the Recorder of Mortgages and proof of contract
cancellation provided to the Owner. Upon completion of these items, final payment
shall be due to the General Contractor.

B. Preliminary Procedures:

1. Before requesting final inspection for final payment, complete the following (list
exceptions in the request):

a. Submit a copy of the Architect’s final inspection list of items to be completed or
corrected, stating that each item has been completed or otherwise resolved for
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acceptance (by initialing each individual item), and the list has been endorsed and
dated by the Architect

b. Submit record drawings, maintenance manuals, final project photographs, and
similar final record information

c. Submit Consent of Surety to Final Payment (AIA G707)

Submit evidence of final, continuing insurance coverage complying with

insurance requirements

Guarantees, Warranties and Bonds

Spare parts and Maintenance Materials

Certificate of Insurance for Products and Completed Operations

Certificate of Occupancy, if required

All remnants required by the Contract Documents

Any other items as required by the Architect and/ or Owner
Clear L&P Certificate

a2
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1.5 RECORD DOCUMENT SUBMITTALS:

A. General:

The General Contractor shall record on the Record Drawings maintained at the site
all changes and selections made during construction and shall locate by dimensions
showing actual field measurements of all major items which will be concealed in the
completed work. These items shall include location of piping installed, repaired or
replaced and items above hard ceilings such as repairs of ducts, piping, etc.
Dimensions are to be taken from face of building lines to centerline of piping or
conduit.

Do not use record documents for construction purposes; protect from deterioration
and loss in a secure, fire-resistive location; provide access to record documents for
the Architect’s reference during normal working hours.

B. Record Drawings:

5.

6.

Provide one (1) print copy of record drawings.

Record drawings shall be provided in the form of reproducible drawing sheets
(reproducible bond) and reflect changes in the work and locations of concealed
items for all trades including plumbing, mechanical, electrical and general
construction. Bond prints of the original contract documents may be purchased from
the Architect at the Architect’s standard printing rate.

Mark the set to show the actual installation where the installation varies
substantially from the Work as originally shown.

Mark whichever drawing is most capable of showing conditions fully and accurately;
where Shop Drawings are used, record a cross-reference at the corresponding
location on the Contract Drawings. Give particular attention to concealed elements
that would be difficult to measure and record at a later date.

Mark new information that is important to the Owner, but was not shown on

Contract Drawings or Shop Drawings.
Note related Change Order numbers where applicable.

C. Record Specifications:
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1. Maintain one (1) complete copy of the Project Manual, including addenda, and one
(1) copy of other written construction documents such as Change Orders and
modifications issued in printed form during construction. Mark these documents to
show variations in actual Work performed in comparison with the text of the
Specifications and modifications.

2. Give particular attention to substitutions, selection of options and similar
information on elements that are concealed or cannot otherwise be readily
discerned later by direct observation. Note related record drawing information
and Product Data.

3. Upon completion of the Work, submit record Specifications to the Architect for the
Owner’s records.

D. Shop Drawings:

1. Provide one (1) print copy of reviewed shop drawings (include all review
comments from Architect and Consultants).

2. Deliver General Contractor’s approved copy of all shop drawings submitted during
the course of the project.

E. Miscellaneous Record Submittals:

1. Refer to other Specification Sections for requirements of miscellaneous record-
keeping and submittals in connection with actual performance of the Work.
Immediately prior to the date or dates of Substantial Completion, complete
miscellaneous records and place in good order, properly identified and bound or
filed, ready for continued use and reference. Submit to the Architect for the Owner’s
records.

F. Electronic Record Documents:

1. Provide three (3) copies of electronic version on three (3) separate flash or thumb
drive of sufficient capacity including record drawings, record specifications, shop
drawings, miscellaneous record submittals, maintenance manuals, instructions, and
warranties.

1.6 MAINTENANCE MANUAL AND INSTRUCTIONS:

A. General Contractor shall, prior to completion of Contract, deliver to the Architect three
(3) copies of a manual, assembled, indexed, and bound; presenting for the Owner’s
guidance, full details for care and maintenance of mechanical, electrical, and other
equipment included in Contract. Manuals shall include parts lists for each item of
equipment furnished under the Contract.

B. General Contractor shall, for this manual, obtain from Subcontractors, literature of
manufacturers relating to equipment, including motors; also furnish cuts, wiring
diagrams, instruction sheets, and other information pertaining to same that will be useful
to Owner in overall operation and maintenance. Include also, the name, address, and
phone number of the nearest sales and service organization for each item.
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C. General:

Organize each manual into separate Sections for each piece of related equipment.
Index all data as per the Table of Contents.

3. As a minimum each manual shall contain a title page, a table of contents, copies of
Product Data, supplemented by drawings and written text, and copies of each
warranty, bond and service Contract issued.

N —

D. Binders:

1. Identify each binder on the front and spine, with the typed or printed title
“OPERATION AND MAINTENANCE MANUAL', Project title or name, and
subject matter covered. Indicate the volume number for multiple volume sets of
manuals.

2. The binders shall be hard-cover, three-ring slant-D notebook, embossed with the
name of the project, spring-lock metal label holders, and piano hinge edges, (2"
capacity) 11" x 8-1/2" with heavy duty rings. Provide the number of binders required
to properly contain all information required.

E. Drawings:

1. Where drawings or diagrams are required as part of the manual, provide reinforced
punched binder tabs on the drawings and bind in with the text.

2. Where oversize drawings are necessary, fold the drawings to the same size as the
text pages and use as a fold-out.

3. If drawings are too large to be used practically as a fold-out, place the drawing, neatly
folded, in the front or rear pocket of the binder. Insert a typewritten page indicating
the drawing title, description of contents and drawing location at the appropriate
location in the manual.

F. Protective Plastic Jackets:

1. Provide protective transparent plastic jackets designed to enclose diagnostic
software for computerized electronic equipment if required.

G. Text Material:

1. Where written material is required as part of the manual use the manufacturer’s
standard printed material, or if it is not available, specially prepared data, neatly
typewritten, on 8-1/2" by 11", 20 pound white bond paper.

2. Such data called for under separate Sections of the Specifications, shall be
included in the manual described in this Section.

H. Title Page:

1. Provide a title page in a transparent plastic envelope as the first sheet of each
manual. Provide the following information:

a. Subject matter covered by the manual
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Name and address of the Project

Date of submittal

Name, address, and telephone number of the Contractor

Name and address of the Architect

Cross reference to related systems in other operating and maintenance manuals

mo oo

I. Table of Contents:

1. After the Title Page, include a typewritten table of contents for each volume,
arranged systematically according to the Project Manual format. Include a list of
each product included, identified by product name or other appropriate identifying
symbol and indexed to the content of the volume.

2. Where more than one volume is required to accommodate data for a particular
system, provide a comprehensive table of contents for all volumes in each
volume of the set.

J.  General Information:

1. Provide a general information Section immediately following the Table of Contents,
listing each product included in the manual, identified by product name. Under each
product, list the name, address, and telephone number of the Subcontractor or
installer, and the maintenance contractor. Clearly delineate the extent of responsibility
of each of these entities. In addition, list a local source for replacement parts and
equipment.

K. Product Data:

1. Where manufacturer’s standard printed data is included in the manuals, include
only sheets that are pertinent to the part or product installed. Mark each sheet to
identify each part or product included in the installation. Where more than one item
in a tabular format is included, identify each item, using appropriate references
from the Contract Documents. Identify data that is applicable to the installation and
delete references to information that is not applicable.

L. Written Text:

1. Where manufacturer’s standard printed data is not available, and information is
necessary for proper operation and maintenance of equipment or systems, or it is
necessary to provide additional information to supplement data included in the
manual, prepare written text to provide necessary information. Organize the text in a
consistent format under separate headings for different procedures. Where necessary,
provide a logical sequence of instruction for each operating or maintenance
procedure.

M. Warranties, Bonds and Service Contracts:

1. Provide original copies of each warranty, bond or service contract in the appropriate
manual for the information of the Owner’s operating personnel. Provide written data
outlining procedures to be followed in the event of product failure. List circumstances
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and conditions that would affect validity of the warranty or bond.

1.7 INSTRUCTIONS:

A. The Owner’s delegated representative shall be given personal instructions by trained
personnel, in the care, use, maintenance, and operation procedures for each item. This
shall be done in accordance with, and in addition to, the above required manual.

B. Operating and Maintenance Instructions:

1. Arrange for each installer of equipment that requires regular maintenance to meet
with the Owner’s personnel to provide instruction in proper operation and
maintenance. If installers are not experienced in procedures, provide instruction by
manufacturer’s representatives. Include a detailed review of the following items:

Maintenance manuals
Record documents

Spare parts and materials
Tools

Identification systems
Control sequences

mo a0 o

2. As part of instruction for operating equipment, demonstrate the following procedures:

a. Start-up

b. Shutdown

c. Emergency operations

d. Noise and vibration adjustments

e. Safety procedures

f.  Economy and efficiency adjustments
g. Effective energy utilization

C. Maintenance Procedures:

1. Provide information detailing essential maintenance procedures, including the
following:

Routine operations
Trouble-shooting guide
Disassembly, repair and reassembly
Alignment, adjusting and checking
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